MWHUNCTEPCTBO HAYKM U BbICLLErO OBPA30OBAHNA POCCUNCKOWN ®EAEPALNN,
MWHWUCTEPCTBO HAYKW, BbICLUEIFO OBPA30OBAHUA N MHHOBALLUN
KbIPIbI3CKOW PECMNYBNNKN

MOO BO Kbliprbi3cko-Poccuiickuii CnaBsHCKUIA YHUBEPCT
nMeHu nepaoro MpesungeHTa Poccuiickoit depepaummn 1> T

MO4Y/J1b: BBEAEHWE B NMH®OPMAUWMOHHDBIE
TEXHO10I NN
NHpopmaTnKa

paboyas nporpaMmmMa AMCUMNInHbI (Moayns)

3akpensieHa 3a Kaeapoit Peknambl 1 cBsizeli ¢ 06LLECTBEHHOCTbIO

Yy4ebHbIil NnaH 450501_24_2 nun_aHrn.plx
CneuuanbHocTb 45.05.01 - Pd, 530003 - KP Nepesog v nepeBogoBedeHne
HanpasneHHocTb "CneumnanbHbili nepesod”

Keanuukaums cneuuanucT

dopma 06y4eHus 0YHas

O6LLas TPy[0eMKOCTb 23ET

Yacos 1o yuyebHoMy nnaHy 72 Buabl KOHTPONA B CemMecTpax:
B TOM yucre: 3a4eT C OLeHKoM 3
ayAUTOPHbIe 3aHATUA 36

camocTonTe/bHas paboTa 35,9



Pacnpez[e.ﬂeﬂne YacoB JUCHUIIJIMHBI IO CeMecCTpaM

Cemectp 321
(<Kypc>.<CemecTp Ha Kypce>) Wroro
Henenp 18
Bun 3ansTuit vt PIT vl PIl
[IpakTnueckue 36 |36 |36 [36
KonrakTHast paboTa B IEpHOJI TEOPETHYECKOTO 0,1 (0,1 (0,1 [0,1
0o0y4eHust
B ToM uncne unrt. 4 4 4 4
Wroro ayn. 36 |36 |36 (36
Konrakrnas pabota 36,1 | 36,1 | 36,1 | 36,1
Cam. pabora 35,9 (35,9 (35,9 (359
Uroro 72 72 72 72




Mporpammy coctasun(u):
[.W.H. npocheccop, 3aBkadenpoii, Jy>kyHywanuesa I'.[.;cT.npenogasaTens , PegsHnHa I.C.

PeveH3eHT(bl):
K.UM, JOLeHT, 3aitHynuH P.LLL.

Paboyasi nporpaMma AUCLMNNHBI

pa3paboTaHa B COOTBETCTBUM C PIOC 3++:

PepepanbHbIA rocyaapcTBeHHbIM 06pa3oBaTeNbHbIi CTaHAAPT BbICLLIEr0 06pa30BaHWs - creumanuTeT Mo cneumanbHocTy 45.05.01
Mepesog v nepesofoBeeHMe (Npukas MuHobpHayku Poccun ot 12.08.2020 r. Ne 989)

COCTaB/ieHa Ha OCHOBaHUK yLIE6H0FO nnaHa:

CneumanbHocTb 45.05.01 - P®, 530003 - KP lNepeBos 1 nepeBofoBefeHVe
HanpasneHHocTb "CneumnanbHblii nepesos”

YTBEPXAEHHOr0 Y48HbIM coBeToM By3a oT 30.06.2025 . npotokon Ne 13

Pabouasi nporpaMma ofo6peHa’Ha 3acefjaHum Kageapbl

MpoTokon ot 09.09.2025 1. Ne 1
Cpok paeiicTBus nporpammbl: 2025-2028 yu.r.
3aB. Katheapoii 4.1.H. npodheccop, 3aB.kadeapoit,JkyHywanvesa I'. [.



Buzuposanue PIIJI 11 ucno/siHeHust B ouepeIHOM Y4eOHOM roxy

[Ipencenarens YMC
2026 .

Pabouas mporpamma nepecMoTpena, 00CyKaeHa U 0o0peHa JIIst
ucnoaHenus B 2026-2027 yueOHOM rofly Ha 3aceiaHuu Kaheapbl

[Iporokonm or 2026 . Ne
3aB. kagenpoit 1.u.H. mpodeccop, 3aB.kapenpoit, Jkynymanuesa I'. /1.

Buzuposanue PIIJ] 11 ucnosiHeHust B ouepeJHOM Y4eOHOM roy

IIpencenarens YMC
2027 1.

Pabodast mporpamma nepecMoTpeHa, 00CyxIeHa U 0To0peHa TS
ucnonaeHus B 2027-2028 yueOHoM roxy Ha 3aceqaHun Kaheapsl

IIporokonm ot 20271. Ne
3aB. kadgenpoit 1.u.H. mpodeccop, 3aB.kapenpoit, Jkynymanvesa I'. /1.

Buzuposanue PIIJ] 115 ucnosiHeHust B ouepeIHOM YUEOHOM IOy

Ipencenarens YMC
2028 T.

Pabouas mporpamma niepecMoTpeHa, o0CykaeHa 1 0100peHa Jist
ucroaaeHus B 2028-2029 yueOHoM roxy Ha 3aceIaHud Kaheapsl

[Iporokonm ot 2028 1. Ne
3aB. kadenpoit a.u.H. mpodeccop, 3aB.kapenpoit, Jkynymanuena I'. /1.

Buzuposanue PIIJ] ni1s ucnosiHeHusi B 04epeTHOM Y4eOHOM roxy

IIpencenarens YMC
2029 .

Pabouas nporpamma nepecMoTpena, o0cykaeHa u ogo0peHa st
ucnoinaeHus B 2029-2030 yueOHOM roxy Ha 3aceIaHud Kaheapsl

IIporokom ot 2029r. Ne
3aB. kadenpoii a.u.H. mpodeccop, 3aB.kadpenpoit,Jxkynymanuena I". /1.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1

HGHB MpernoaaBaHusA JUCIHHUIIIINHBI 3aKITIOYaCTCA B IIPAKTUIECKOM OCBOCHUHN OCHOB HH(bOpMaTI/IKI/I n HHq)OpMaHHOHHI:IX
TEXHOJIOTHH, B U3YUEHUH MPOrPaMMHBIX CPEJICTB IMOArOTOBKU JJOKYMEHTOB U X XPaHEHUH, B IPUOOPETEHNH HABBIKOB
paboThI 3a KOMIIBbIOTEpPOM. JlaHHBIN Kypc NpeHa3Ha4YeH A H3YUCHUsI OCHOB alllapaTHBIX CPE/ICTB KOMITBIOTEPHBIX
TEXHOJIOTHH, onepannoHHol cuctemsl Windows XP, TekcToBoro nponeccopa Word, peakropa 37eKTpOHHBIX TaOMIHI]
Excel u mporpaMmoii At CO3AaHUS MyIbTUMEIUHHBIX ITpe3eHTanuii - Power-Point.

1.2

IlocraBnennas OCJIb JOCTUTaCTCsA YTCHUCM HCKLII/Iﬁ 1 IPOBECACHUEM MPAKTUICCKUX 3aHATHI B KOMITBIOTEPHOM KJIacCe.
BBO,Z[I/ITCH OOJIBIIIOE YKCIIO CAMOCTOSITEIbHBIX 321HHTI/II71, C LEJIbIO pa3dBUTHA y CTYJCHTOB HABBIKOB UHAUBUYAIBHOI'O
OCBOCHUA HOBOI'o Marcpuaia.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Hukn (paznen) OOIT: b1.0.10

21

TpeGoBaHusI K NpeBAPUTEILHOI IIOATOTOBKE 00y4aI0IIerocs:

2.1.1

Iporpamma npemmnonaraeT HaTudre 6a30BBIX 3HAHUI U3 IIKOIBHOTO Kypca HH(OPMAaTHKHL.

2.2

JMCUUMNIMHBI U IPAKTUKH, JIS1 KOTOPbIX OCBOEHHE JAHHOMN JMCUMIJIMHBI (MOIYJIs1) HEOOXOAUMO KaK
npeAllecTBYIOLIee:

2.2.1

WHdopmanroHHEIE TEXHOIOTMH B HayKe M 00pa3oBaHUU

3. KOMIIETEHIIUH OBYYAIOIIEI'OCs, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUA JUCHUIIJIMHBI

(MOYJIST)

OIIK-4: Cnioco0eH padoTaTh ¢ 3J1eKTPOHHbIMHU CJ10BAPSIMH, PA3JUYHBIMH HCTOYHHKAMYU HH(pOPMALMH, OCYLIECTBIATH
MOMCK, XPaHeHHe, 00padoTKy M aHAIN3 HHPOPMALUH, IPEACTABJIATHL ee B TpedyeMoM ¢opmaTe ¢ HCIOJIb30BAHHEM

PIH(I)OpMaHl/IOHHLIX, KOMIIBIOTEPHBIX M C€TE€BbLIX TEeXHOJIOTHH.

3HaTh:

YPOBe}IB 1 OCHOBHBIE CXOACTBA M pa3jinvius OICPaAlMOHHBIX CUCTEM cemelcTBa Windows, NEPEYCHb OCHOBHBIX IIPOrpaMM

(TekcroBbiil Tiporieccop Word, penaktop 31eKTpoHHBIX Tabmuil Excel, mporpamMMel UTsi COCTaBICHUS MPE3CHTAINN
Power-Point), ucronb3yeMbIX B TOBCEAHEBHOH JKU3HU, 0COOCHHOCTH O€30MaCHOT0 UCTIOIBE30BaHMSI CBOOOTHOTO
MIPOrpaMMHOT0 0OECTIEeYEHUS

YMeTh:

Ypoeenb 1 | PaGorars ¢ oneparronHoii cuctemoit Windows, HcKaTh CIIpaBOuHY0 HH(POPMAIIKIO IO KOMaH/AaM U BO3MOXKHOCTSIM

KoMIIbloTepa B VIHTEepHEeTe, H30aBIATHCS OT HEKENATeIFHBIX IIPOrpaMM U 3a1ad Ha CBOEM KOMITBIOTEpE,
npodecCHOHATHHO 0QOPMITATH TOKYMEHTHI JIt000i ciioxxHocTHB Word, mpom3BoanuTh TabnmudHbie pacueTsl B Excel u
CTPOUTH IpaMKK U TUArpaMMBbl, COCTaBIIATh Mpe3eHTaunu B Power-Point.

Baagern:

Ypoeenb 1| | OcHoBHBIMU dyHKIMsAME iporpamM MS Word, MS Excel, MS PowerPoint, HaBbIkamM# caMOCTOSITENTEHOTO

COCTaBJICHUA IMOMCKOBBIX 3allpOCOB I10 HH(I)OpMaI.IPIOHHOfI TEMATHUKE

B pe3sysbTate ocBOeHUS JMCUMIIJIMHBI 00yUYal0IMiics 10J5KeH

3.1

3HaTb:

3.1.1

OCHOBHBIE COCTaBIISIOIIUE U XapaKTEPUCTUKU coBpeMeHHbIX 1K,

3.1.2

OCHOBHBIE BO3MOXHOCTH 1 nipeumyiectsa OC Windows,

3.1.3

TEKCTOBOrO Iporieccopa Word,

3.14

penakTopa MeKTpoHHBIX Tabmu Excel,

3.1.5

MIPOTrPaMMBI JUTSE COCTaBJICHUS npe3eHTanuii Power-Point.

3.2

Ymers:

3.2.1

npoeccHoHATEHO 0QOPMIIATE TOKYMEHTHI JIF000#t crioxnocTr B Word,

322

IIPON3BOANTH TAOIMMYHBIE pacueTsl B Excel u cTpouTh rpaKu ¥ JrarpaMMel,

323

COCTaBIIATH Tpe3eHTamu B Power-Point, ncmons3yst Bee 3 GEeKTH My IbTHMEIHA

33

Buaanern:

3.3.1

BJIa/IETh HABBIKAMU ITPO(ECCHOHATEHON PabOTEI ¢ JOKyMEHTaMH JIF000ro pa3Mepa U CIOKHOCTH B TEKCTOBOM
npoueccope Word, HaBbIkaMu pacueToB B Tabnuuax Excel, moctpoeHus rpagukoB U nuarpamm, HaBbIKaMH pabOThL CO
CHHCKaMH,

332

BJIaJIETh BCEMHU aHUMAI[MOHHBIMH ¥ 0()OPMHUTEILCKUMH BO3MOXKHOCTSIMU MYJIbTUMEUHHOM PE3CHTALMH B IPOrPaMMe
Power-Point.

4. CTPYKTYPA U COAEP KAHUE JTUCHUIIIMHBI (MO YJIA)

Kon

3aHATHS TEeM /BHI 3aHATHS/ / Kypc IR0} PaKT. | MOAr.

HaumeHnoBaHue pa3/iesioB u Cemectp | HacoB | Kommneren- | Jluteparypa | Uute | Ilp. IIpumeuanue




Pasnen 1. OcHOBHBIE CBeICHUS
00 undgopmanuu, o [IK n OC
Windows

1.1 Wndopmanns. Buasl, cBoHCTBa, OIIK-4 JI1.1J12.1J13.
omnpeneneHus. EquHALIBI 3
U3MepeHus: THPOpMaIuu. 21
Berunciienue nHPOPMAIIMOHHOTO
00BbeMa TEKCTOBOH U
rpaduueckoit napopmanuu /IIp/

1.2 OnepatnoHHas cuctemMa OIIK-4 JI1.1
Windows /TTp/ JI1.2J12.1J13.

4
91

1.3 TTonb3oBarenbCKuit OIIK-4 JIT.1JI2.1J13.
rpaduueckuii uatepderic OC 3
Windows. OcHoBHBIE 31
BO3MOKHOCTH OLIEPALIMOHHON
cucrembl WINDOWS. Pa6ora ¢
¢attmamu. ITporpammer u3
paspsima _Cranpmaptasre. /TIp/

1.4 JlomonHUTENBHBIE BOBMOXKHOCTH OIIK-4 JIT.1J12.2J13.
OC Windows. /Cp/ 3

31
Pazpnen 2. TekcToBbIi
npoueccop Word.

2.1 Penaxtuposanue u OIIK-4 JI2.1J13.3
(opMmaripoBaHue TOKyMEHTOB B 22
Word. /Tlp/

2.2 Pabota co cripaBkoii. OIIK-4 JI2.1J13.4
dopmarnposanne cruckos /IIp/ 22

2.3 Topsture xaBumyM 11t paboTHL B OIIK-4 JI2.1J13.4
Word. /Cp/ 22

2.4 I'paduka BcTpoeHHas U OIIK-4 J2.2J13.4
HAMIIOPTHPOBAHHAS. 22
Tabmunst. /TIp/

2.5 Word. [TocTpoeHne O10K-cxeM U OIIK-4 JI2.2J13.3
OpraHU3aIlIMOHHBIX 22
muarpamum /Cp/

2.6 Pabora ¢ GonmbImm OIIK-4 JI2.2713.1
nokymentom. /TIp/ 22

2.7 Word. Odopmienue TekcTa B OIIK-4 JI1.2J12.2J13.
KOJIOHKU. BCTaBKH pa3phIBOB. 1
JIOKyMEHTBI CII0KHON 22
cTpykTypsL Bykmerst. /Cp/

2.8 IIpakTuyeckast KOHTpOJIbHAsA OIIK-4 JI1.2J12.2J13.
pabora. Word /TIp/ 1

32

2.9 Word. Ucnions3oBanue Ctuiieid, OIIK-4
CO3J]aHUe CHOCOK, MPUMEYaHuHe,
ABTOMaTHYECKOE
ornasnenue /Cp/

Paznen 3. TabnuuHbIii
npoueccop Excel

3.1 BBox nanHbIX U UX OIIK-4 JIT.1J12.2J13.
penakutupoBanue. Co3anue 3
tabmun B Excel. Pacuersr /T1p/ 33

3.2 Co3nanue u GopMaTHpoBaHue OIIK-4 JIT.1J12.1J13.
auarpamM u rpaduxos. /TIp/ 3

33 Excel. [Toctpoenue u OIIK-4 JI1.1J12.2J13.
ohopmieHre Tabaui. Pabora ¢ 1
(opMyIamMH, BCTPOCHHBIE 33
¢ynkuuu. /Cp/

3.4 Kontponsnas padora Excel /ITp/ OIIK-4 JI2.1J13.1

33




Pa3nen 4. [Iporpamma s
CO3JaHMs Npe3eHTANN I
4.1 Coznanue cnaiina. BcraBka 3 2 OIIK-4 JI1.2J12.2J13.
00bekToB MynsTUMena. /T1p/ 3
24
4.2 Co3nanue 1 craua 3 4 OIlIK-4 JI1.2J12.2J13. 4 Opranu3zanuoH
HMHAWBUIYTbHBIX 3 Has ¢hopma —
npe3enTtanuii /I1p/ 24 poseBast urpa,
CTY/ICHTHI B
ponu
TIpenoaaBaTest
4.3 PowerPoint. CrioxHbIe 3P PEKTHI 3 4,9 OIIK-4 JI1.2J12.2J13.
anumanun /Cp/ 2
24
44 3auer ¢ onenkoit /KpTO/ 3 0,1

5. ®OHJI OIEHOYHBIX CPEJCTB

5.1. KouTpoabHbIe BONPOCHI M 3aJaHUS

*Bonpocs jiis1 mpoBepku ypoBHst o0yuenHoctn 3HATH

1. ndopmartist, BUBI CBOHCTBA, ONPEICTICHUS.

2. Equnnnel u3mMepeHus nHGopManuu B KoMIbioTepe. Breraucnenne na(popManroHHOro 00beMa TeKCTOBOH U rpaduuecKon
UH(pOpMaIIHH.

3. IIporpammMHOe obecrieueHne TSl IIepCOHANBHOr0 KOMITbIoTepa. [lporpaMMel 00IIero u CrieruarTbHOr0 Ha3HAYCHUSL.

4. IlonsaTue daiina, ero onpeaeneHue. Tumnsl ¢aiinos. IIpuHII OpraHU3anny JaHHBIX HA JUCKax ((aioBas CTPyKTypa).

5. OcHOBHBIE BO3MOXHOCTH onepauuoHHoi cuctembl WINDOWS. Hurepdeiic, aneMeHTs pabodero cTosa, CoaepKaHue riIaBHOro
MeHro. OcHoBHBIC TpreMbl padoTsl B WINDOWS.

6. Pabora ¢ ¢aiimamu. [Iporpamma ITpoBomuuk. Spneiku. Mcrnons3oBaHne MpaBol KHOMKKM MBIIIH MTPpH paboTe ¢ 00beKTaMu
WINDOWS.

7. ApxuBanus (aitnos. [IporpaMmsl apXuBaluu.

8. Hasnauernune mporpammel MS WORD. E€ ocHOBHEIE BO3MOXKHOCTH U ITpenMyIecTBa. MIHTepderic 1 3amyck mporpaMmel.
9. Ilpuems! penakrupoBanus B WORD. Brox u mpaBka Tekcra, paboTa ¢ G1okaMu.

10. WORD. ®opmarupoBanue TekcTa. Micnonb3oBanue auneiiky. [lapameTpsl cTpaHuUIbl.

11. I'padpuyeckue BozmoxkHOCTH penakTopa WORD.

12. WORD. Pa6ora ¢ Tabnmumamu i CIIHCKaMH.

13. Haznauenue u obmnacts npumenerus nporpammsl EXCEL. UnaTepdeiic mporpammsr u ctpykrypa kauru EXCEL. Beog u
penaktupoBanue gaHHbIX B Tabnuie EXCEL.

14. EXCEL. Brinenenue quana3ona sueek. Konupoanue, nepeMerienue, yaaeHue.

15. Odopmnenne tabnuis B EXCEL. Crioco0Os! BEIpaBHUBAHKS TaHHBIX B sueiikax. @opMarel naHbIX. [loMMEHOBaHHBIC
STYEHKH/00NacTH.

16. Berauciiennst B8 EXCEL. OTHOCHTENBHBIC H a0CONIOTHBIC CCBUTKH.

17. Ycnosuseie oneparopsl: ECJIN, U, MJIN. Bnoxennsie ECJIN. TTpumepst

18. EXCEL: rpadudeckoe mpeAcTaBIeHHE JAaHHBIX C IIOMOIIBI0 JuarpamMM. GopmMaTHpoBaHHUE 3JIEMEHTOB JHATrPAMMBIL.

19. EXCEL: Iloctpoenue rpapukoB ToueuHbie

20. EXCEL: PaboTa ¢ JaHHBIMH CIIHCKa: COPTUPOBKA, (PHIBTPEL, TIOBEICHUE HTOTOB.

21. Power-point. HazHaueHnue nporpammel, ee naTepdeiic. Co3nanue cnaiaa, ero opopmieHue.

22. Power-point. O dexTsl aHUMAMK U IEpEeXoa.

23. Power-point. Mcrionb3oBanue mabiIoHOB 1 MacTepOB.

24. Power-point. BcTaBka n HacTpoiiKa JUTMHHOTO 3BYKa.

25. Power-point. 'unepcchuTky, KHOIKY NEPEX0/ia, CO31aHue CBOETro (hoHa.

26. Power-point. YnpaBiieHue PeKUMOM AEMOHCTpALMH. PeXKMMBI TPOCMOTpa CJIAii/I0B.

[IpumepHsIii TIepedeHs 3ananuii a1t nposepku ypoHeit odyueHHocTH BJIAJIETH 1 YMETD (B KOMITBIOTEPHBIX JUCIUIIIMHAX
OHHU COBIIA/IAIOT).

1. ITpoBecTr OHCK (aiIIOB IO YKa3aHHOMY IIPETIoAaBaTesIeM MadIoHYy.

2. [Tokazark ocHOBHBIE XapakTepucTuku [IK B K/Kiacce W CBOMCTBA CUCTEMBI

3. 3aapXuBHUPOBaTh YKa3aHHBIE NIPEoaBaTeneM (aifibl, ONpeIeUTh CTEIIEHb CXKATHS.

4. Y3HaTh pazMep yKa3zaHHOH NpernojaBaresieM Marku, HACTPOUTh BUJI OTOOp&KEHHsI 3HAaUKOB

5. IIpoBecTH yka3aHHBIE IIPETIOAABATEIEM PACUETHI C IIOMOIIBIO KATBKYIATOpad. Ykazars 3-4 crioco0a OTKPHITHS M KOIMHPOBAHHS
(haitnoB/manox

7. IlpoBecTH yKa3aHHOE MpenoaaBaresieM GopMaTupoBaHie B TEKCTOBOM JIOKYMEHTE.

8. IIpoBectn mpoBepky opdorpaduu B TEKCTOBOM JOKyMEHTE.

9. IlpoBecTH NOHUCK U 3aMEHY B TEKCTOBOM JIOKYMEHTE.

10. IToxazars criocoObI BEIAECICHUS Pa3IMIHBIX TEKCTOBBIX ()ParMEHTOB B JOKYMEHTE

11. Co3narp Tabmuiy B Word 110 ykazaHHOMY 00pasiry

12. Co3narb Onok-cxemy B Word 10 ykazaHHOMY 00pasity




13. TToka3aTs BO3MOXKHOCTH PabOThI C UMIIOPTUPOBAHHOM rpadukoit B Word
14. Habparb ¢popmyiny cpeactBamu MS Equation

15. Co3parh yka3zaHHbIE TPENojjaBaTesieM KOJTOHTUTYJIbI

16. ITokxazaTs BO3MOXHOCTH PAaOOTHI C OOITBIINM JOKYMEHTOM.

17. Co3natpb oryaBineHue B JIEKTPOHHOM JOKYMEHTE

18. IToka3arh BO3MOXHOCTH HACTPOIKK HHTepdeiica B mporpammax MS Office
19. Habparp Tabnuity B Excel W BBITONHUTE pacyeTsl 10 YKa3aHHOMY 00pasiry
20. INokazats BO3MOXHOCTH (hopMaTHpoBaHus Tabnun B Excel

21. Coznarb rpaduk wiv guarpamMmy I10 yKa3zaHHOMY 00pasity

22. OrduneTpoBars crmcok B Excel mo yxazaHHOMY 3amaHuIo

23. Pemuts 3a1avy ¢ HCHOIB30BaHUEM JIorndeckux ¢pyHknuii B Excel

24. Co3partb cnaiin B mporpamme Power-Point mo ykazanHomy o0pasity

25. Coznarb 3¢ eKThl aHMMaLUK | TIepexoza B mporpamme Power-Point o ykazanHoMy oOpasity

5.2. TeMbl KypcoBbIX pa0doT (IPOEKTOB)

He MpeTyCMOTPEHO

5.3. ®oHA OLIEHOYHBIX CPEJCTB

KonTponsHhas pabora mo Teme « Word» aHa B MpHUIOKEeHUH |
Kontponbhas padota o reme «Excel» nana B npunoxeHun 2
I[MPE3EHTALIA
TpeOoBaHUS K COCTABICHHIO MIPE3CHTAIIMH JTaHBI B IPIIIOKEHIH 3
ITkans! OleHUBAHUS AAHBI B IPUIOKEHUH 4

5.4. IlepeyeHb BUIOB OLIEHOYHBIX CPEICTB

Kontponshas padora
[Ipe3enranus

6. YAEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIHUITIJINHBI (MO YJIA)

6.1. Pexomenayemas iuTepaTypa

6.1.1. OcHoBHas 1UTEpPaTypa

ABTODBI, COCTaBUTETH 3arnaBue W3 narenascTBO, TOI
JI1.1 [Axynos O.A.. Nudopmaruka. bazosslit kypc: 4ms cTyaeHToB | kypca Owmera-JI 2007
Mensenes H.B.
JI1.2 | Yrpunosuu H.J. Hudopmarrka v HHGOPMAITMOHHBIE TEXHOIOTHH M.:BUHOM. Jlaboparopust
3Hanui 2010
6.1.2. JlononHUTE/ILHAS JINTEPATypPa
ABTOpBI, COCTABUTEIH 3arnaBue W3 narenscTBO, roa
JI2.1 | AIL Jemunenko Wudopmarnka: KpaTkuif KOHCTICKT JTEKITHH bumxek.: U3a-s0 KPCVY 2005
JI12.2 | be3pyuxo B.T. WNudopmarnka: Kype nexuunii. YaebHoe mocobue M.: DOPYM-UH®PA-M 2006
6.1.3. MeTtoanyeckue pa3padoTku
ABTOpBI, COCTaBUTEIH 3arnaBue Wz narenscTBO, rox
JI3.1 |Ilox pen. N. HNudopmaruka. 3amauHuk-npakTukyM. B 2 1., 1 Mockga .: Jlaboparopus
CemakwuHa, E. 6azoBbix 3HaHui 2001
XeHHepa
JI3.2 |Iloxm pen. U.T. WNudopmaruka. 3agauHuk-npaktukyM. B 2 1. T. 2 Mockga .: Jlaboparopus
Cemakuna, E.K. 0a30BbIX 3HaHUI 2001
XeHHepa
JI3.3 | T.b. Bexbomnoros COopHUK 3a7aHuii 1 BOMPOCOB 110 qucnutuimHe "Madopmaruka": bumkek.: Uzn-8o KPCY 2009
YaebHO-MeToqUUecKas pa3paboTka s cryaeatoB @30 KPCY
JI3.4 | AWM. boukapes, A.I. | Texnonorus paborsl B OC Windows u npunoxkenusx MS Office 2005
EBtymenko, T.O.
Kynum
6.2. IlepeueHs pecypcoB HH(POPMAIIMOHHO-TEJEKOMMYHUKAIMOHHOI ceTu "UHTepHeT"
D1 [ Ocnossl [TK. Onepanmonnas cucrema Windows lessons-tva.inforedu/e-
inf1/e-inf1-3-5.htm
D2 | TekcroBslit mporeccop Word. uchu2008.narod.rurrazdely/i
nformatika/inform ...
D3  [Pabora ¢ 3eKTpOHHBIMH TabIHIIAMHE do.pnzgu.rwindex.php?...
link...506...com...task...
D4 | IIpeseurammu B Power-Point yyebHblenpeseHTauun.pd»
Microsoft PowerPoint
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6.3. ITepeuens nHPpOPMAIMOHHBIX H 00PA30BaTEJbHBIX TEXHOJIOTHH

6.3.1 KoMneTeHTHOCTHO-OPHEHTHPOBAaHHBIE 00pa30BaTe/IbHbIE TEXHOJIOTHHI

6.3.1.1 | TpaguumoHHBIE 00pa30BaTEIbHBIE TEXHOIOTUH — CEMUHAPbI, OPUEHTUPOBAHHBIE TIPEXK/IE BCEr0 HA COOOLICHUE 3HAHUM 1
croco0oB AeHcTBHUH, TIepe1aBaeMbIX CTYA€HTaM B TOTOBOM BHJIE ¥ IPEJHA3HAYECHHBIX JUISl BOCIIPOU3BOJISILETO YCBOCHHS U
pa3bopa KOHKPETHBIX 00pa3IioB.

6.3.1.2 | lnHOBanmoHHEIEe 00pa3oBaTebHBIC TEXHOIOTHH — 3aHATHS B MHTEPaKTHBHOH (opMe, KOTOphIe pOPMHUPYIOT CHCTEMHOE
MBIIIICHUS ¥ CIOCOOHOCTH TEHEPHPOBATH UJICH NP PELICHNH PA3INYHBIX TBOPYECKHX 3a1ad. K HuM oTHOCATCS
JIIeKTPOHHBIE TEKCTHI JIEKIUI ¢ IPEe3eHTalIsIMU, paboTa ¢ ayIuo, BUAEO MaTepuaaamMy, paboTa B MaJIbIX

rpynmnax ,JUCKyCCHs.

6.3.1.3 HHq)OpMaHHOHHBIe 06pa30BaTeJ'IBHLIC TEXHOJIOI'MHU — CaMOCTOATEIIbHOC UCIIOJIb30BAHUE CTY JCHTOM KOMHLIOTepHOﬁ
TCXHUKU U UHTCPHCT-PECYPCOB JIA BBINIOJHCHUS MPAKTHICCKUX Ba)IaHI/Iﬁ M CaMOCTOSITCIIbHOM pa6OTBI, CO3JaHHC HCKHHﬁ-
npe3eHTanH171, HCTIOJIB30BAHUE ayINO0-, BUICO- TEXHUUCCKUE CPEACTBA.

6.3.2 IlepeyeHb HHPOPMALIMOHHBIX CIIPABOYHbBIX CHCTEM U NPOIPAMMHOI0 o0ecneyeHus

6.3.2.1 | Oneparmonnas cucrema MS Windows 7-10, maket npukiagasix mporpamm Microsoft Offise 2010 - 2013, yue6Ho-
METOIMYECKHE KOMIIIEKCHI, pa3MEIICHHBIC HA CepBepax KOMIIBIOTEPHBIX KJIaccoB I'yMaHNTapHOro (aKyIbTeTa.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)

7.1 | KoMnreroTepHBIe KIacchl (TyMaHHTapHBIH (GakyiaeTeT, aya.307, 310)

8. METOAMYECKHUE YKA3AHMHS JJI51 OBYUAOIIAXCSI IO OCBOEHUIO JVCOUILINHBI (MO YJIST)

TEXHOJIOTUYECKA S KAPTA JUCLUIIVMHBI B Ipunoxenun 7

MOJIYJIBHBII KOHTPOJIb IO JJUCLUITJIMHE BKJIIOYAET:

1. Texymuii KOHTPOJb: YCBOSHHE YIEOHOrO MaTepHraia Ha ay JUTOPHBIX 3aHATHAX (PAKTUIECKUX 3aHATHIX, B TOM YHCIIE
YUYHUTBIBACTCsI TOCCUICHIE M AKTUBHOCTb) M BBIIOTHCHUE 00513aTEIIbHBIX 3a/IaHUI JJIsI CAMOCTOSATCIIBHON paboThI

2. PyOexHBIH KOHTPOIIB: ITPOBEpKa MOIHOTHI 3HAHUH M YMEHHH 110 MaTepHaly MOIYJIS B IIeOM. BEITonHeHre MOy TEHBIX
KOHTPOJIBHBIX 33JJaHUH MTPOBOAUTCS B TUCEMEHHOM BUJIE U SIBIISIETCS 00513aTENBHON KOMITOHEHTOW MOAYJILHOTO KOHTpodst. K
BbInonHeHuto PK cTyeHT nonmyckaercs Bceria, He3aBUCMMO OT TOCELIaeMOCTH U BBIIIOMTHEHUS APYTHX BUAOB yueOHON paboThI.
3. IIpoMeXyTOYHBIIH KOHTPOJIb - 3aBePIICHHAs 33JJOKyMCHTHPOBAHHAS YacTh YUeOHOW TUCIUIUTIHEI (M BCS AUCIUILTHHA
MIOJTHOCTBIO0 ) — COBOKYITHOCTH TECHO CBSI3aHHBIX MEKIY COOOH 3a9eTHBIX MOIYJIEH.

Pexomenmanuu mo OopraHvu3ainnu CaMOCTOSITEILHOM pa6OTLI CTyACHTa

1. CoBeTsI 10 TUIAHUPOBAHUIO U OPTAaHU3AIIH BPEMEHH, HEOOXOAUMOro IS U3y9IeHHUs AUCIUIUINHEL. PeKoMeHTyeTcs clie Iy oM
00pa3oM OpraHu30BaTh BpeMsl, HEOOXOIUMOE ISl U3yUCHUS TUCHUIIUHBL:

W3yueHne KOHCIEKTa JIEKIIMU B TOT )K€ A€Hb, 1ocie jekuuu — 10-15 MunyT.

M3ydeHue KOHCIEKTA JIEKIMHU 3a IEHb Iiepea cienyrouen gexkuuei — 10-15 MunyT.

H3yueHne TeopeTHdecKoro Marepuania rno ya4e6HoMy mocoOHI0 U KOHCTIEKTY — 1 uac B HeJelto.

IToaroroBka Kk MpakTUYECKOMY 3aHITUIO — 2-3 Jac.

Bcero B Henermo — 4 gaca.

2. Onucanue nocle0BaTeNbHOCTH ISHCTBUI CTyIEHTA

JIns MOHMMaHUS MaTepHana U KaueCTBEHHOTO €r0 YCBOSHUS PEKOMEHIYeTCs TaKasl OCIIe10BaTeIbHOCTD AEHCTBUIL:

1. Tlocne mpocitymuBaHus JIEKIUU U OKOHYaHHs YUeOHBIX 3aHATHH, IIPH MOATOTOBKE K 3aHATHSAM CIIEIYIOLIETo JHS, Hy)KHO CHavasa
MPOCMOTPETh U 00{yMaTh TEKCT JICKINH, IPOCTyIIanHoi ceromas (10-15 MunyT).

2. IIpu NOATOTOBKE K JIEKIUHU CIEIYIOIIETO HS, HY’KHO IIPOCMOTPETh TEKCT MPEeAbIAYIIeH TeKIHH, TOAYMaTh O TOM, KaKast MOXKeT
OBITh TeMa cienyromieit gekuuu (10-15 MuHyT).

3. B Teuenne Hepenu BBIOpaTh BpeMs (2-39aca) Ayt paboThI ¢ peKOMEH Ty EeMBIMH 3JICKTPOHHBIMH YI€OHBIMH TIOCOOUSIMH.

4. Ilpy nOATOTOBKE K MPAKTHUECKUM 3aHATHAM CJICIYIOIEro JHS, HEOOXOAUMO CHaUaIa MPOYNTATh OCHOBHBIEC IOHATHS U TOAXO/BI
MO TeMe JOMaIIHETo 3aaHus. [Ipy BBIMOTHEHNN YIpaXKHEHHs WIIH 3aJ1ady Hy>KHO CHaJaa IOHATb, 4TO TpebyeTcs B 3amaue, Kakoi
TEOPETUYECKHI MaTepuai Hy»KHO HCIOJIb30BaTh, HAMETUTD IIaH PELICHUS 3a/1a4H.

5. CoBeTHlI 110 TIOITOTOBKE K pyOe:KHOMY H IPOMEKYTOYHOMY KOHTPOIISIM.

PyOGexHBI KOHTPOIb IPOXOAUT B BHJE TECTOB, KOHTPOIBHBIX U CAMOCTOATEIBHBIX PaloT.

ITpomeskyTOuHBII KOHTPOIIB 10 JAHHOM AMCLMIUIMHE IPOXOAUT B BUIE dK3aMEHa.

JIOTIOTHUTENRHO K N3yYEHUIO KOHCIIEKTOB JICKIIMH HEOOXOIMMO TT0TB30BaThCS YICOHNKOM.

[Ipu moAroTOBKE K MPOMEXKYTOYHOMY KOHTPOJIIO HYXKHO U3YYUTh TEOPHIO: OIPEISIICHNS BCEX MOHATUI U MTOAXO/BI K OLICHUBAHUIO
JIO COCTOSIHUS IOHMMAaHUsI MaTepHana U CaMOCTOATENIbHO PEIIUTh HECKOIBKO TUIIOBBIX 3a/1a4d U3 Kax10i TeMsel. [Ipu pemennu 3amau
BCErJja HEOOXOANMO YMETh Ka4eCTBEHHO HHTEPIIPETHPOBATh UTOT PEIICHHS.

6. YKazaHUs TI0 OpraHU3aliy PadboTHl T10 BHIMTOTHEHUIO TOMAITHIX 331aHui. [Ipy BEITOTHEHNN TOMAITHUX 33/IaHui HEOOXOIUMO
CHayaja MPOYUTaTh OCHOBHBIE MOHATHS U MIOAXO/BI 110 TeMe 3a1aHus. IIpH BEIOIHEHNUH YIPAKHEHUS WK 3a1a4d HY)KHO CHauasa
HOHATH, YTO TpeOyeTCsl B 3a7a4e, KaKol TeOpeTHYECKUIl MaTepHall Hy>KHO UCIIOIb30BaTh, HAMETHUTH IUIaH PEILICHUS 3aauH, a 3aTeM
MPUCTYTIUTD K pacueTaM U CAeIaTh KadeCTBEHHBIH BBIBOJI.




[Tpunoxenue 1
KonTpoarHas padora o reme WINDOWS.

Hcnoan3yiite ykazanusi - CereBoe okpy:xkenue/ Mo na Teach  daiin:
Yka3zaHus K KOHTPOJbHOM padore 7

1. Cospaiite Bamy nanky Ha aucke Student E:
2. CoxpaHute 3TOT (pailyl B Ballleil Marke.
Ilokaxncume npenodagameio.

3. Hapucyiite kaptunky (3m0emy) B nporpamme «Paint». Coxpanute ee B Balei
manke moja uMeHeM «PucyHok»

4. B mnporpamme BJOKHOT co3jpaiite TEKCTOBBIM JOKymMeHT (HabpaB 2-3
NPEJIOKEHNUST Ha PYCCKOM M aHIVIMKACKOM si3bikax.). HazoBute ero «Teker» u
COXpaHUTE B BallleH MalkKe.

5. B cBoeii nanke co3naiite eme nanky «Kommm». CxommpyiiTe B 3Ty MNamnky
nokyMeHTbl «PucyHok» u «Teker»

6. [lepeumenyiite B nanke «Kommm» nokymeHnt «Teker» Ha noxkymeHT «Komus
TEKCTa»

7. Cxonupyiite daiiisl «Pucynokx» u « Konust rexcray na flash-disc.

/TlokaszkuTe NpenoaaBaTe 10/
8. Vnanure nanky «Konumy» u3 cBoeil mamnku.

Ilpouumaiime 3aodanus ¢ 9 no 20 u evioerume ysemom me, Komopuwle 8ol He 3Haeme.
9. H3menuTte QoH paboyero croyia ¥ MOMECTUTE HA HETO Balll PUCYHOK.
10. Ckonupyiite skpaHHoe u300pakenue Pabouero croma B rpaduueckuii peaakTop
Paint. /Ceeprnume sce okna, nasxcmume knonky Print Screen (PrtScr) — na xnasuamype,
sbl306ume npozpammy Paint u oatime xomanoy Ilpaexa/Bcmasums/. Coxpannte (aiins
CBOE1 Marnke moJi Ha3BaHWEM JKPaH.
11. YcranoBuTe MBIIIB AJIs JEBITH./BOCCTAaHOBUTE MBIIIB JJI PABOM PYKH
12. HactpoiiTe maHens 3aj1ad TakuM o0O0pa3oM, YTOOBI HE OTOOpa)kaJaucCh dYachl.
/BoccTaHoBUTE TTaHENb 33]1a4 C YacaMu
13. BoinummTe KOMOMHAIIMIO KJIABMII JIJIs IEPEKIIIOUEHUS KIaBUATYPhI C PYCCKOTO Ha
AHTJIMMCKUN Ha BallleM KOMIIbIOTEPE
14. 3meHuTe 3HAYOK Balllel ManKu
15. Beinummre 06muii 06beM (aitioB B Baliei mamke

16. 3aapxuBupyiite (aiiel B Baliei mamnke B apxuBHbIN ¢ain 111.rar u momecture
€ro B Bally Nanky. BelnummTe cTeneHs cxatus Qaitios

17. llpencraBbTe MHGOPMAIHIO O COACPKUMOM Manku Mou JOKYMEHTbI B BUJE
CITMCKA, TaOJIHLIBI
18. OtcopTupyiite ¢aiinsl B marnke Mou JOKYMEHTbI TI0 pa3Mepy
19. TTokaxxuTe criocoObI BeIJICICHHS (PailyIoB B cITUCKe: a) BpazHoOoit (1-brif, 3-ni,
5,7...), b) nmammazonom — ¢ 1 mo 10, ¢) Bce ¢aiiibl B mamnke

20. PacmonoxuTe Bce okHa kackadom | cneea na npaso. TlokaxkuTe, Kak ynpaBisTh
pa3MepaMH U IePEeMEIICHIEM OKHa

Ilokaxkure HpenoaaBarTejito



21 3arpy3ute KaibKynatop. llocuumaiime 8vlpadxcenusi u pe3yibmamsl 6CMAGbme

nocne shaka “=" (B 3TOT )¢ (aiin!)

YcTaHoBuTe 00BIYHBIN BUJ - KOMaHAa U3 MeHIO Buj.
Haxoxnenne 4acTHOrO: -5/12,4 =
N3Bneyenne kBaaApaTHOTO KOPHS: 225 sqrt =
Brluncnenue nporeHToB: HalauTe 13,3% o1 350 =

YcTaHOBUTE MHIKEHEPHBIH BHI.

32% =
2,57*SIN(36°) — LN(12) =
6,5%6 =

[Tnomane kpyra (R=11,3): a*R"2 =
Ycranosute IlepeBoa BeanuuH
VY3HaiiTe, CKOJIBKO BecsT (B KT) 2 yHTA:
Yemy paBHa MOpCKast MHJIA (B KM):
UYemy paBeH 1 cBeToBOM roj (B KM):
Yrto takoe 100 jgomaguHbIX CUT:

22 Haiigute daiin winword.exe u BuINMIIHTE ero pasmemenue. Co3maite s
HETO SIPJIBIK Ha paboyeM CToJIe.

23 Haiigute Bce dainbl ¢ pacmmpennem WMF. BoIMHIIKTE, KaKOTO THUIIA ITH
(aiisl (TexeT, TabnuIbl, My3bIKa, rpapuka, ...) 1 CKOJbKO HX

24 W3Bnekute u3 Kop3uHbl mocieqHU COpOIICHHBIM Tyaa (aiiin uiu mamnky.
Ouncrure Kop3uny

25 Wcnonb3ys cnpaeky, HaliauTe onpeaeneHus Ans CrneayroWmX NOHATUA!
Bydep oomena: 28

(BcTaBbTE OMpeeneHne U3 riroccapusl)

@ LleTp cNpaBKM M NOAAGPMKN

bpanamaysp:

daiia NoaAKaAYKHU:

26 Brpmummre OCHOBHBIE CBEIECHUS O CUCTEME Ha
BaIlIeM KOMIIBIOTEPE:

Onepanuonnas Cuctrema (OC):

Ipoueccop (tur, yacroTa):

0O3Y (00Bem):

Kectkmii quck (pa3mep):

27 Hanummre 4 cioco6a oTkpbeITHS (aiina wim nanku B Windows

28 Hammummute 6 crroco0oB 3aKphITUS CTaHIApTHOTO OkHa Windows

29 Hamummure 5 cioco6oB kormupoBanwus (aitos/mamok B Windows

30 HaszosuTe cnocobbl nepes3arpy3ku W BBIKIIOYCHHS KOMITBIOTEPA. [Moyemy Henb3s
3aBepwuTb paboty ¢ WINDOWS 6ecuepeMoHHbIM 06pa3om - MPOCTO BbIKO4Yas
KOMMbloTep?

31 Co3naiite annmanuoHHbId gif-gaiir, ucnons3ys nporpammy GifAnimator.
Cxommpyiite manky Microsoft Gif Animator u3 CereBoro Okpyxxenust/Mo Ha Teach/Windows.



B mporpamme Paint caenaiite HECKOIBKO pI/ICYHKOB (3-10) na onny Temy,

KaK 3aroTOBKHU K Oy/ylleli aHUMAalliK, COXPAHUTE KAXKIbIA B CBOIO MAIKY B
ggopMaTe gif (a ne bmp). Stokewidn: [0 ]
Jlanee BctaBbTe UX B mporpamme Animator, HCHOIb3ys KHOTIKY | syake Color Cancel
Open (TobKo) uist IepBOii KAPTUHKK U KHOIKY Insert - —
@l' 11 OCTAJIbHBIX. ¥ Include URL while copying
e Viepxusas Shift, Bbuiennre Bce KapTUHKH. f:if:::agnzeu':t;gm
e Bo Bkmamzke Animation ycranosute Looping, Repeat | « Fechandiegon
Forever.

e Bo Briaake Image nacrpoiire Duration 50c.

e lcnonp3yiiTe KHOTIKY Preview.

e Knomkoii Save as coxpaHuTe pe3y/bTar B Bally MAarKy.
[TpocMoOTpeTh MOMYUHBITYIOCS aHUMAIIUIO MOKHO KOMaH10i1 OTKpBITh Kak/IIpozpamma npocmompa
u3zoopascenuil u paxcos.
[Tokaxwure npenogaBaTento.

32 «JIunkue JUCTKH
Cxomupyiite u3 manku Windows ¢aiin flypapers.exe B Bamry manky. YCTaHOBHTE 3Ty MPOrpamMMy Ha
Balll KOMITbIOTEP — MPU YCTAHOBKE YK KHUTE B KAUeCTBE NAKU pa3MEleHUs CBOK0 NANKY (a He Program
EHes) . Tlocne ycTaHOBKM 3HAYOK NMPOTPaMMBbI JIOJDKEH IMOSIBUTHCS CPEIU MHIMKATOPOB (B MPABON
HIDKHEM yriy pabouero croina). Co3maiite 2 TMCTKA.
IlepBbIii MCcTOK — 11BET: opaHkeBblil. IMs — Pacnucanue mo Undpopmaruke.
Hammmure pacnucanue nekuuii U NpakTUK.

Bropoii nucTok — 1BeT: 3eneHblid. UMs — o yMoI4aHuIo. E¢ Flypapers 1.3
B kadectBe conepkaHus BcTaBbTe uepe3 Oydpep  oOmeHa 3amanue «Jlumkume |(£59@ 0y @@
JIUCTKWN)) ﬁ WHepoprarika - 1707 2009
o f] 183946 - 12.07.2 E Mok a33Te
B CgoiicTBax, B pa3aene Jpyroe usmenure mpudt ) [ —
, U YPOBEHb IPO3PAYHOCTH. gi:;":::a CurbtDel
SEIEICT I[TomeTbTe mepBBIA  JMCTOK KaK  BaKHBIN & i .
Srweaee | (ACIONB3YHTE KOHTEKCTHOE MEHIO). B Coprvpasar.. ,
CrenaiiTe cCHUMOK ¢ 9Kpana (depe3 PrintScreen), Ha 3 Nowerums ko "sarast
. KOTOPOM TOKa3aHO COJICPKHUMOE 00OMX JIMCTKOB.
: gimm:\mam E Coxpanute 310T (haitn noa Haspanuem Flypapers.
it ol [Tokaxure npenoaBaTeto.
§ oo s e [ lemucTaaaupyiite mporpammy./

3MAOK MPOTpaNME! TOMKEH v

33 3axBar c¢ 3kpaHa (TMO3BOJIIET BbIpe3aTh MPOU3BOJIBHYIO 001acTh
9KpaHa)
Cxomupyiite w3 mankd Windows ¢aitn Snippy B Bamry mnanky.
JIBOWHOW INETYOK TIO3BOJUT 3allyCTHTh MNpOrpamMMmy. 3HA4YOK
porpamMmbl (HOKHHIIBI) JIOJDKCH MOSIBUTHCS CPEIM MHIMKATOPOB Ha
naHenu 3a7a4. [loroToBka K 3aXBary 00JIaCTH SKpaHa - IETYOK JICBOM
KHOTIKOM 10 3HAYKy nporpaMmsl. Caenaiite 3 BbIICIICHUS.

1) BeipexxbTe MpOU3BOJIBbHYIO 001acTh pabovero 2 ufflﬂu-& .!1 21 |
CTOJIa M IOMECTHTE pe3yibrar B Paint. e

2) I/I3MeHI/ITe 1BeT 00BOJKH (ITpaBasi KHOMKa MO 3Ha4Ky, Settings) u BBIpEKbTE MPAMOYTOJIBHYIO
obnacte skpana (ymepxkuas Shift). Pesyabrar BcTaBbTE PsIIOM C TIEPBBIM.

3) Yoepute 06BoaKy (Stroke width 0) u cnenaiite  3-e BbIICICHUE.

Coxpanute Qaiin noa HazBanuem CutScreen.

Llokasicume I’ZDGI’ZO()CIGCIWZ@UO.




/Y6epurte nporpammy — npaB_KHomnka, Exit./

34. CamocTosiTeabHast padora mo Teme \Windows

a. Pacckaxure o BalieM AOMAIIHEM KOMIIBKOTCPEC

Tuno
HasBanue

OmneparmonHasi cuctema

OcHOBHBIE XapaKTEPUCTUKU

[Ipoueccop

OmnepaTuBHas MaMTh

Kectkuit nuck

Tur MOHUTOpA, TMaroHalb

[lepudepus (MbliIb, KOJOHKH, IPUHTEP, CKAHED. ..)

[Tonknrouenue k MaTEepHeTy, npoBanaep.
10 2 6amioB

b. Bumxketsl, ramketsl. Onpenenenus, mpuMepsl. [Iporpamma SpotOnMouse (B Mo Ha
Teacher/Windows)— BuKeT uiu rapkeT? no 1 6amna

C. BrimumuTe 5 0cHOBHBIX paznuunii Mmexay nporpaMmmamu [Iposoauuk u TotalCommander
(mporpamma TotalCommander naxoautcs B Mo na Teacher/Windows) 1o 2 6amuioB

35. Bawe 3apaHue no teme Windows /



[Tpunoxenue 2
OOpas3ern BapraHTa KOHTPOJIbHOM padboTsl o Teme Word

Bapuaunt 1.
OtxkpoiiTe HOBBIN JOoKyMeHT Word, u B HeM BhINONHsNTE Bee 3ananus. [lonmummre No BapuanTa. CoxpaHUTE B
cBoell manke. KonupyiiTe 3aroloBky 3ajjaHuii (CamMu 3a7aHusi HE 00s13aTENbHO), a TAKIKE TO, YTO HYXKHO JIJIS
BBITIOJIHCHU L 3a):[aHI/If/'I, HarmpuMep TEKCT U3 3aIlaHI/ISI1 .

1. ®opmarupoBaHue WpudTa u ad3aues

B HmxenpuBeIeHHOM TEKCTe

J n3menute mpudt Ha Times New Roman, pazmep 12

. 3aroJIoBOK — pasmep 14, sxupHblil, TEMHO-CUHETO LIBETA, BBIPOBHSTH 110 LIEHTPY
J U1t 000MX a03alleB cleNaiTe KPaCHYI0 CTPOKY

J BTOPOIi a03a1l — MEXTyCTPOYHBIH nHTepBal 1,3; BBIPOBHSATH MO MPABOMY KParo.
J CKONMpYITE NMepBbId ad3all Mociie BTOPOro

NHupopmanrionHsie mporiecchbl

PasBuTre yenoBeyeckoro o6LLLECTBA B LIENIOM CBSI3aHO C HaKoMneHMeM 1 o6MeHoM nHdopmaumu. Teicaum NeT nioam B npouecce
HakKonmieHna n pacnpocTtpaHeHunda VIHCbOpMaLI,VIVI ncnonb3oBasin ToJ1IbKO CBOKO NaMATb N peydb. I/Ichopmau,vm, KOTOpPYIO YenioBek
HaKonug 3a CBOK XWU3Hb, Gronornyecknm ﬂyTéM He HacneayeTtca. Mocne CMepTn 4enoBeka OHa uc4yesaeT 6eccnep,Ho
OOHOBPEMEHHO C pa3pylleHVeM KreToK Mo3ara. BoT nouyemy yxe B OpeBHOCTU NOAM CTPEMWUIIUCHL COXPaHWUTb COBpPaHHYHo
MHpOpMaLIMIO Ha BeKa.

MoTpebHOCTb BbIpa3WTb W 3aMOMHUTL MHAOPMaUMIO NpvBeNia K MOSIBNEHWI0 peyn, MUCbMEHHOCTW, U306pa3uTenbHOro
WCKYCCTBa, KHUroneyaTtaHus. MNoseneHune Tenerpada, TenedoHa, paano, TENEeBUAEHNUS NO3BONUMNO NepeaaBaTb OrPOMHbIE
MOTOKU I/IHCbOpMaLI,I/II/I. 3HauyeHne I/IHCbOpMaLI,I/II/I B HaLLEN XU3HKU TPyOHO NepeoueHUTb - ee MOXHO MPUYNCIINTb K OCHOBHbIM
pecypcam o6LlecTBa Hapsaay C CbIPbEM U SHEpruein.

2. Cnuckm
o Hal'lI/IU_II/ITe B BUIC HyMepOBaHHOFO CIIMCKa BCC HpG}IMeTBI BalIcro pacnncaHm Ha CEroaHs.
o Hanumvre B cTonOery 3 Bammx caMbIx JIFOOMMBIX npenmeTa. OGopMUTe Kak MapKAPOBAHHBIA CITHCOK.

3. KosioHTUTY IBI

Co3zpnaiite koJIOHTUTYIBI. B BepxHuii nomecture ceoe ®MO, B HUKHUI - HOMEP CTPAHUIIBI, TAKKE ATy
U BpeMmsl.

4. UmnopTupoBaHHasi rpaduka

BceraBbTe nM1000¥ pUCYHOK WM KapTUHKY BO BTOpOM ab3all Tekcrta u3 1-ro 3amanus. OTperyaupyurte
pasmep. Hacrpoiite o6Ttekanne CKkBO3HOe.

5. Berpoennasi rpaguka. ABTopurypbl. biiok-cxeMmsl.

[TocTpoiiTe mokazaHHyIO Ha PUCYHKE OJIOK-CXEMY

[ifrar pwpmsi CONSUL
. — % ;
. . “ k i
6. C nomomsio Microsoft Equation 3.0 moctpoiite popmyny V=% ——
i1 k !
(I+/)
7. Cozpaiite Tabauny:
,]ill"lbll‘ JVISL AaHAIH A CoCTaBa TUBilpOO(’)OpOTiI
3a MecAan
Harvenopauie BakynouHas | AKINCHbIT HJIC Toprosas Hroro
ToBapa LCHA Cﬁﬂl)
Tenerirzop LG
8. CxonupyiiTe pe3yabTaT BBIIIOJHEHUS epBOTO 3a1anHus. Pa30elite Tekct Ha 2 konoHKHU. [lepByto
OykBy nepBoro at3ana crenaiite BykBuueii. BctaBbTe CHOCKY K cl1OBY MH(popManms.
9. HN3meHuTe MapaMeTpsbl CTPAHULBI — ClIeaiTe anbOOMHYIO OPUEHTAIIUIO CTPAHUIIBI, BCE TOJIS
1o 2 cM.

10. BoiBeuTe IOKYMEHT HA MPeIBAPUTEIbHBIN MPOCMOTP.



[Ipunoxenue 3
Tectosrlie 3amanus o teme OcHoBbel [IK 1 OC Windows

3ananue #1
Bonpoc:

YKaXkurte COOTBETCTBUSA

Vikaorcume coomeemcmeue 015 6cex 8 eapuanmoe omeema.:
1) YcrpoiictBa BBONIA

2) YcrpoiicTBa BbIBOIA
3) O6paboTka nHPpOpMALIUU
4) XpaHeHve nHPpopManuu

___Kononkn
___Mpiub
___Monurop
__Ilpoueccop
_KnaBuarypa

_ 03y

__ IlpunTep
__JKecTkuii quck

3ananue #2
Bonpoc:

[TokoJeHUS KOMITBIOTEPOB  OTIPEICIISIOTCS
cM. ipe3eHTarms nanka Windows/Mcropust pa3BUTHsI BBIYUCIUTEIbHON TEXHUKH,
cianna 8

Buvibepume ooun uz 3 sapuanmos omsema:
1) THITIOM OTNIEPallMOHHBIX CHCTEM

2) pa3mepamu

3) ayleMeHTHOM 0a30ii

3aganue #3
Bonpoc:

VYKaxXuTe COOTBETCTBUS 3JIEMEHTHOM 0a3bl 1  MMOKOJEHUN KOMITBIOTEPOB
cM. npeseHTanus nanka Windows/Hcrtopust pa3BUTHS BBIYMCIUTEIBHONW TEXHUKH,
cianng 8



Yxaorcume coomeemcmeue ons écex 4 sapuanmos omeema:

1) TpaH3ucTOpPHI (TIOIYIIPOBOTHUKH )

2) VHTerpasibHbie MUKPOCXEMBI

3) DACKTPOHHBIC JTAMITBI

4) bonbIme u cBepxOombinue uHTerpanbabie cxembl BUC, CBUC

___ 1 noxonenue
___2 TIOKOJICHHE
___ 3 IIOKOJICHHUE
___4 nokoneHue

3ajanue #4
Bonpoc:

K xakoMy ITOKOJIEHHIO KOMIIBIOTEPOB OTHOCATCS coBpemMeHHbIe 1K
cM. nipe3eHTanms nanka Windows/Mcropust pa3BUTHsI BHIYUCIUTEIbHON TEXHUKH,
cianna 8

Buibepume ooun uz 4 sapuanmos omseema:
1) TpeTbeMy

2) 4eTBEpTOMY

3) msaTOMy

4) mectomy

3amanne #5
Bonpoc:

B xakoil cucteMe CUHUCIEHUS] CUUTAET KOMIIBIOTED

Boibepume ooun uz 5 sapuanmos omsema:
1) efMHUYIHOM

2) TBOUYHOMU

3) TpeTUIHOH

4) necATUYHOM

5) KOMIIBIOTEPHOH

3aganue #6
Bonpoc:

Nms KOMIIBIOTCPA JAaCTCs 110 Ha3BAHHIO

cM. mipeseHTarnus B manke Windows/Ycrpoiictso I1K, cmaiin 4



Buibepume ooun uz 5 sapuanmos omsema:

1) onepanroHHON CHCTEMBI, YCTAHOBJICHHOW Ha TOM KOMITHIOTEPE
2) MOHHTOpA

3) ’KECTKOro JArcKa

4) mporueccopa

5) MaTepUHCKOM MIaThl

3apanue #7
Bonpoc:

Pacrionoxute B mOpsiKe BO3paCTaHUS €AUHUIIBI U3MEPCHHS HHPOPMAITUN
cM. nipeseHTanus B nanke Windows/Muadopmatuka, ciaiia 4

Ykaoicume nopsoox cneoosanus ecex 6 sapuanmog omeema:
___MeralauT
___Tepabaiit
____Oamr
___ KWIo0auT
___rurabaur
our

3ajanue #8
Bonpoc:

Hanwmure (0gHIM YUCIIOM) KOJTMYECTBO OUT B OaiiTe
cM. npezeHTanus B nanke Windows/Mudopmaruka, cnaiin 4

Sanuwume yucno:

3ananue #9
Bonpoc:

VYkaxurte OCHOBHBIE XapakTepuctuku [1K

Buwibepume Heckonvko uz 5 seapuanmoe omseema:
1) o6pem O3Y
2) pa3Mep MOHHTOpA



3) KOIMYECTBO IOPTOB
4) MpOU3BOIUTEIILHOCTH (TAKTOBAS YaCTOTA)
5) Tum xopmyca

3ananme #10
Bonpoc:

OOBEeMBI KECTKUX JUCKOB coBpeMeHHbIX [TK HaxomsTcs B quana3oHe
cm. nipesenTanus B nanke Windows/ Yerpotictso K cnaiia 5

Buibepume ooun uz 4 sapuanmos omsema:
1) 500Mo-1T6

2) 1-10I'b

3) 500I'6-1Th

4) 500Mru-1I"rig

3ananme #11
Bonpoc:

[MpousBoauTENLHOCTE COBpeMeHHBIX [TK HaX0IUTCS B AHana3oHe
cM. npesenTanus B manke Windows/ Ycerpotictso T1K cnaiig 4

Buvibepume ooun uz 4 sapuanmos omseema:
1) 500Mru- 111

2) 2,2-4 'ty

3) 1-10I'b

4) 2,2-4 Mru

3ananme #12
Bonpoc:

Pacnonoxure KOMIIBIOTCPBI B IIOPAAKEC BO3paCTaHUA Pa3sMCPOB

Vxaorcume nopsoox credosanus écex 5 eapuanmos omeema:
___ CyNepKOMIIBIOTED

__HOYTOYK

___manmron (palm - magoHsp)

___HactouabHbIN TTK

__TUTaHIIET

3aganme #13



Bonpoc:
Paszpermrenne MmoHuTOpa - 310

cm. nipesenTanus B nanke Windows/ Yerpotictso 1K cnaiin 7

Buibepume ooun uz 3 sapuanmos omsema:

1) kauecTBO MaTepHaa, U3 KOTOPOro OH ClIeIaH
2) pa3Mep ero AuaroHaiu

3) KOJIUYECTBO MUKCEIIOB Ha AI0HM

3ananme #14
Bonpoc:

VKa)xuTe COOTBETCTBUSA
cm. nipesenTanus B manke Windows/ Yerpotictso TIK crnaiiasr 4-5

Vkaosicume coomeememaue ons 6cex 4 éapuanmos omeema:
1) O3V
2) JKECTKHI JTUCK

___DHEProHE3aBHCHMOCTh

___BBICOKOE OBICTpOICHCTBHE

___O6omnpimue 06beMbl XpaHeHUs HHGOPMAITUN
___DHEpPro3aBUCHMOCTH

3ananue #15
Bonpoc:

Ji1st yero popMaTUPYIOT KECTKUES TUCKU?
cM. mipeseHTarus B manke Windows/ 11O nns T1K cnaiin 7

Bvibepume ooun uz 3 eapuanmos omseema:

1) 11 OYMCTKH JHCKA

2) I IpUJaHUS €My KPacHBOH (OPMBI

3) I pa3METKHU TUCKA Ha CEKTOpa M IOPOKKH

3ananue #16
Bonpoc:

YKaXute COOTBETCTBUS



Yxaorcume coomeemcmeue 05 6cex 5 eapuanmos omeema.:

1) ycTpoWcTBO AJIst BBOJA TEKCTOBOM MH(DOPMAIIUU B KOMITHIOTEP

2) CIYXUT JJIs Iepeiauyl JAaHHBIX 110 aHAJIOTOBBIM (TeJe()OHHBIM) KaHaJIaM

3) ycTpoiicTBa st BBOJIA H300paKECHUH B KOMITBIOTED

4) MeXaHMYECKUH MaHUTYJISITOP, TIPEOOPA3YIOIHiA ABIKEHIE B YITPABIIS FOLITHIA
curtai. B yactHocTH, curHas MoXeT ObITh UCIIOJIB30BAH JIJIs1 TO3ULIMOHUPOBAHHUS
Kypcopa WIH MPOKPYTKH CTPAHULL.

__uudposas poTo 1 BUIE€O anmaparypa
___MOJEeM

___KJIaBHaTypa

___CKaHep

___ MBIIIb

3ananue #1/
Bonpoc:

IlentpansHOe 00pabaThIBaroOIee YCTPOUCTBO B KOMITBIOTEPE, €T0 "MO3r"
Hanumure ogaum cioBoM

Sanuwiume omeem.

3ananue #18
Bonpoc:

Windows - st0:

Buwibepume ooun uz 4 eapuanmoe omeema:
1) Ha3BaHHE KOMITBIOTEPA

2) orepalMoHHas CHCTEMa

3) A3BIK IPOrPaMMHUPOBAHHUS

4) omepaliioHHas 000I09Ka

3ananme #19
Bonpoc:

Hasnauenue spapIkoB

Bvibepume ooun u3z 4 eapuanmos omeema:
1) Jlns apxuBamuu

2) Jlnst cBSI3M MEX Ty IPOrpaMMaMHu

3) s morcka Hy>KHOM MPOrpaMMBbl



4) lnst ObICTPOrO  3amycKa MpOorpaMM WIIH OTKPBITUS HY)KHOW Manku wid (aiiia

3ananue #20
Bonpoc:

Kak 3amyctuth nporpammy MS Word?

Buvibepume neckonvko uz 3 6apuanmos omeema:
1) otkpbITh manky CeTeBoe OKpYyKEHHE

2) COOTBETCTBYIOIINH SIPJIBIK HA paboYeM CTOJIE
3) uepe3 mento [Tyck/IIporpammbl

3ananme #21
Bonpoc:

[en4ok nmpaBoi KHONKOW MBIIIIH [0 3HAYKY Kakoro-iudo o0bekTa oTKpoeT Bawm ...

Buibepume ooun uz 4 sapuanmos omseema:
1) rmaBHOE MEHIO

2) cBoiicTBa 00BEKTA

3) KOHTEKCTHOE MECHIO JAHHOTO 00BEKTa
4) oxHo B EBpormy

3ananue #22
Bonpoc:

YTOoOBI BBIJICHUTD B CIIUCKE HECKOJIBKO (paiiiioB B pa30poc, HAO0 MPH MIETYKE MBIIIH
10 3Ha4KaM (haiioB yep KUBaTh KIaBUIITY

Buvibepume ooun uz 4 sapuanmos omseema:
1) Ctrl

2) Alt

3) Shift

4) Shift+Ctrl

3ananue #23
Bonpoc:

Apxuaruio (HaiaoB JAEIa0T C HETbI0

Bvibepume ooun u3z 3 eapuanmos omeema:

1) Gosiee HAIEIKHOTO XPAHEHUS

2) xpunrorpaduIecKoi 3anuThl

3) cxatusg W OMenIeHUsl (ailyIoB B OJIMH apXUB



3ananue #24
Bonpoc:

VY3HaTh pasMep Manku MOXHO

Buibepume ooun uz 4 sapuanmos omeema:

1) ABOMHBIM IICITYKOM

2) uepe3 komany CBoiicTBa

3) 1IeTYOK JICBOW KHOIKOM MBIIIHX + MISTYOK MPABOH KHOMKOM MBIIIN
4) B CTPOKE COCTOSIHHS

3ananme #25
Bonpoc:

['maBuas xapakrepuctuka (aitna

Buibepume ooun uz 4 sapuanmos omseema:
1) pasmep

2) ums

3) Tum

4) mara co3gaHus

3ananue #26
Bonpoc:

Nwmst daiina cocTOUT u3:

Buvibepume ooun uz 3 sapuanmos omsema:
1) 2 yacreit

2) 3 yacreit

3) HeT yacrei

3ananme #27
Bonpoc:

Pacmupenne B umeHH (aiina Hy>KHO I yKa3aHUS:

Buvibepume neckonvko uz 3 sapuanmos omeema.:
1) Tuna ¢aiina

2) Ha3BaHWS TAIKH, TJe XPAHUTCS (aiii

3) mporpaMMbl, KOTOPOI €r0 MOKHO OTKPBITh

Jananue #28



Bonpoc:
VYkaxure popmatsl rpadpuueckux Qaitinos

Bbl6epume HeCcKoJIbKO U3 6 eapuarmoe omeema.
1) ipg

2) bmp

3) txt

4) png

5) doc

6) gif

3ananme #29
Bonpoc:

VKkaxxure COOTBETCTBUS

Vxasxcume coomseemcmeue 015 6cex 5 eapuanmos omeema.:

1) TekcTOBBI# (haiii, UMsI KOTOPOTO HAYMHACTCS HA a

2) it ¢ UMEHEM COCTOSIIUM U3 TPEX OYKB

3) TEKCTOBBIN (haiiyl, ©UMsT KOTOPOT'O COJEPIKUT OYKBY a

4) TeKCTOBBIN (haiJI C IMEHEM COCTOSIIMM U3 TpeX OYKB

5) TeKCTOBBIN (haii, UM KOTOPOTO OKAaHYMBACTCS HA OYKBY a

_ Fa*.xt
_ *a.xt
_artxt
?27?.txt
o

3ananue #30
Bonpoc:

KomrmbrorepHsie BUPYCHI - 3TO ~

Buvibepume ooun uz 3 éapuanmos omeema:

1) crienanbHbIC 3JEKTPOHHBIC YHITHI

2) BPEIIOHOCHBIC TTPOTPAMMBI

3) MyTHpOBaBIIKE OHOJOTHUECKUE BUPYCHI, )KUBYIIIHE B CHCTEMHOM OJIOKE
KOMIThIOTEPA



3ananue #31
Bonpoc:

Hanwuimure Ha3BaHKE MPOCTEHINETO TEKCTOBOI'O PEIAKTOPa, BXOAIIECTO B
cTangapTHyo nmocraBky Windows

Sanuwume omeem:

3ananme #32
Bonpoc:

Hanumure HazBaHue mpocTeiiiiero rpaduyeckoro peIaKkTopa, BXOISAIIEro B
cTanaapTHyio mocraBky Windows (aHriuiickuMu OyKBamu)

Sanuwume omeem.

Jaganme #33

Bonpoc:

B xakom pazpaene mento [lyck/IIporpaMmbl HAXOAATCS TaKUE MPOTPAMMBI Kak
bnokuor, Paint, Kanskynsrop, [TpoBogHuk

Buibepume ooun uz 3 sapuanmos omseema:

1) CrangapTHbIe

2) O0CIyKUBaIOINE
3) MS Office

Komnerr

10



TecrtoBbie 3amanus o reme Word

3ananue #1
Bonpoc:

Kaxoe pacumpenue nmerot  aitnel nporpammel WORD?

Buibepume ooun uz 4 sapuanmos omsema:
1) txt

2) wrd

3) doc

4) moc

3ananue #2
Bonpoc:

OpuenTanus jucta B Word'e MokeT ObITh

Bovibepume neckonvko uz 4 sapuanmos omeema:
1) KHHUOKHOM

2) HeTpaAUIIMOHHOM

3) anpOOMHOM

4) pa3HOHAIpaBICHHON

3ananume #3
Bonpoc:

Kak B Word'e ycTaHOBHTE B TEKCTE MEXKTYCTPOUHBIN MHTEpBaAT 1,75 ?

Buvibepume neckonvko uz 3 sapuanmos omeema.:

1) Pasmetka cTpanuisl/Pazmep

2) I'naBuas /A63an/MexaycTpOUHbIH/ MHOXHUTEIb

3) IpaBas kHOMKA/AG3an/MexaycTpoaHbIil/ MHOKHUTEb

3ananne #4
Bonpoc:

Kak B8 Word'e HamucaTh TEKCT BEpTUKAIBHO?

Buwibepume ooun uz 4 sapuanmoe omseema:
1) Ucnonb30BaTh KOJOHKH
2) Tonbko B TabyHIIE

[Tpunoxenue 4

3) B 11060M MecTe cTpaHHMIIbI, IPEABAPUTENBHO J1aB KoMaHy Popmat/HI3MeHUTH

HaNpaBJICHUE



4) Ucnonb3oBatk Tabmumy wim Haanucs

3ananue #5
Bonpoc:

Kak B Word'e moMeHsITh OpUEHTALIMIO JIUCTA C KHI)KHON Ha alIbOOMHYIO

Buibepume ooun uz 3 sapuanmos omsema:
1) PasmeTka cTpanuiibl/ OprueHTALNS

2) Bun/OpuenTarius

3) I'naBuast/OpueHTaIus

3ajanue #6
Bonpoc:

Hanumure HazBanue Hanboliee MOMYJISPHOTO Ha CETOAHSIIHUNA J€Hb TEKCTOBOTO
nporeccopa (aHIUHCKUMU OyKBaMHU)

Sanuwume omeem.

3amanue #7
Bonpoc:

Kakwue ObiBarotT cnivicku B Word'e

Buvibepume neckonvko uz 5 eapuanmos omeema:
1) MapKUpOBaHHbIE

2) MHOTOYPOBHEBBIC

3) HyMEepOJOTHYECKHUE

4) MHOTOIIOTOYHBIE

5) HyMepOBaHHbBIE

3ananue #8
Bonpoc:

Y cTaHOBUTH pa3peKEHHBIN MEKCUMBOJIbHBIN nHTEpBas B Word'e MOXKHO uepes

Bvibepume ooun uz 3 sapuanmos omseema:

1) pasznen ['maBuas/Ilpudt, Brinanka JlomomautenbHo/ MTHTEpBan
2) paznen ['maBuast/AG3an/MHTEpBaT

3) pasnen ['maBHas/PenakrupoBanue/BeiaenuTh

3aganue #9



Bonpoc:
Kak B Word'e ycTaHOBUTH BEpXHHUIT MHIEKC, HATIPUMED X°

Buvibepume neckonvko u3 4 eapuanmos omseema:

1) pazaen ['maBuas/IIpudt/IlogcTpounsrit

2) paznen ['naBuas/IIpudt/Hagctpounsrii

3) paznen I'naBuas/IIpudT, COOTBETCTBYIOIIAs KHOIKA HA JICHTE
4) paznen ['maBHas/A63an/Hanctpounsrii

3ananme #10
Bonpoc:

MoskHo 11 cienatb 00pe3Ky ans pucyHka B Word'e, 1 eciu 11a, TO Kak

Buibepume ooun uz 3 sapuanmos omseema:

1) Henmb3s

2) paznen ['maBuas /@opmat/O0peska

3) npu BbIIEICHHOM pHCYHKe paszaen ®opmat/O6peska

3ananme #11
Bonpoc:

Kaxk Hactpouts 06TeKaHue pucyHka TekctoMm B Word'e

Buibepume ooun u3z 4 sapuanmos omeema:

1) pasnen ['maBHas /@opmat/O0TEKaHNE TEKCTOM

2) TIpH BBIICTICHHOM pUCYHKe pasaen Popmar/O0TekaHne TEKCTOM

3) npu BBIZCICHHOM pucyHKe pasnaen Konctpykrop/O0TekaHue TEKCTOM
4) nipu BBIIEIICHHOM PUCYHKE pa3ael MakeT/O0TekaHHe TEKCTOM

3ananme #12
Bonpoc:

YTo Takoe KOJIOHTUTYII

Bowibepume ooun uz 3 eapuanmoe omeema:

1) ocoObIe TOMETKHY Ha TOJISIX JOKYMEHTA

2) rpud MuHHCTEpCTBa 00pa30BaHMUS

3) 3aroJioBOK (MMs aBTOpa, Ha3BaHKE MMPOU3BEACHHMS, YaCTH, TJIaBbl, Taparpada u T.
71.), IPUCYTCTBYIOIIMIA HAa BCEX WM HECKOJIBKHUX CTPAaHUIAX JOKYMEHTa

Jaganme #13
Bonpoc:



KosnoHtutynsl ObIBatoT

Bowibepume neckonvko uz 4 eapuanmog omeema:
1) BepxHue

2) HIDKHUE

3) neBbIC

4) npaBbie

3ananme #14
Bonpoc:

KonuuecTBo mosteii Ha ctpanuiie B Word'e

Buibepume ooun uz 4 sapuanmos omsema:
1)2

2) 6

3)4

4) 3,5

3ananme #15
Bonpoc:

Ta6muma B Word'e onpeniengercsi  KOJIMYECTBOM

Buvibepume ooun uz 5 sapuanmos omsema:
1) stueex

2) CTpOK

3) cToa0110B

4) CTPOK U CTOJIOIIOB

5) rpanuig

3anaunue #16
Bonpoc:

Yro 03HAYAIOT HENEeYaraeMble CHUMBOJIBI B Word'e

YKa.?fCMme coomeemcmeue ()ﬂﬂ 6cex 3 6apuaHm06 omeema.
1 H

2)

3)



KOHel ab3aua (CTpOKH)
npoOen
KOHEIl TYEUKH

3ananme #1/7
Bonpoc:

Kak oTtobpa3uts B Word'e HereuaTaeMble CUMBOJIBI

Buibepume ooun uz 3 sapuanmos omsema:

T
1) kHOMKa B paznene ['naBHas/Ab3an

2) KHOITKa B pazaeine ['nasuas/pudt

3) KHOTMKa B pasnene ['naBHas

3ananme #18
Bonpoc:

Cchuika BHE OCHOBHOT'O TEKCTa HAa HCTOYHHK I/IH(bOpMaIII/II/I, HWCHOJIb30BaHHBIM Ipu
HaIllMCaHWU CTAaTbU, NJIN KOMMGHTapI/Iﬁ K @parMeHTy TCKCTa, pacnonaraeMLIﬁ HnJIN B
KOHIC CTpaHUIlbI, HJIX B KOHIC JOKYMCHTA, HA3bIBACTCA (HaHI/IIIII/ITC CJIOBO, 6 6YKB)

Sanuwume omeem.:

Komnerr



[Tpunoxenue 6

[Ixane! orieHMBaHUA

INKAJIA OHEHUBAHUA TECTA

HanmenopaHnue mokasareis bamer
[TpaBUIBHBIN OTBET 3-5%
He npaBuiibHBIN OTBET 0
KonnuecTBO TECTOBBIX 3aJaHHUI 20-30
Bcero Cymma 6aioB

HIKAJIA OHEHUBAHUSA IPAKTUYECKUX (IABOPATOPHBIX) PABOT
85-100 % - /lemoHCTpUpYyeT MOTHOE TIOHUMAaHKE MpoOsieMbl. Bee TpeGoBaHus, peIbsiBIIEMbIE K
3aJ[aHUIO, BHITTOJHCHBI.
70-84 % - JlemoHCTpHUpYET 3HAUYUTEIFHOE TOHUMaHKe IpooIeMbl. Bee TpebGoBaHMs, IPeabBIsEMbIE K
3aJ[aHUIO, BHITTOJHCHBI.
60-69 % - /leMOHCTpHpYeT YaCTUIHOE MMOHMMAaHKE MPOOJIEMBI. BoJbIIMHCTBO TpeOOBaHMUIA,
NPEABSIBISIEMBIX K 33IaHHIO, BBITOJITHCHBI.
31-60 % - JlemoHCTpHupYyeT HEOOIBIIOE TIOHUMAHUE POOIIEMBbl. MHOTHE TpEOOBaHHS, TIPEABSIBISIEMBIE K
3aJ[aHUI0, HE BBITIOJIHCHBI.
0-30 % - [demoHCTpHpYyeT HETIOHMMAaHHUE MTPOOJIEMBI M TaKe HE OBLIO TOTBITKH PEIINTH 3a/1a9y.

IKAJIA OLIEHUBAHUS KOHTPOJIbHOM PABOTBI ITO TEME WINDOWS

HanmenoBanue nokazarens bannel
3agadus ¢ 1 mo 20 0-30%
3aganus ¢ 21 o 26 0-30 %
3aganus ¢ 27 o 30 0-5%
3aganus ¢ 31 mo 35 0-35%
Bcero Cymma 6aiioB

IKAJIA OHEHUBAHUS KOHTPOJbHOMN PABOTHI IO TEME WORD

HaumenoBanue nokazareins bannel
Bcero 10 3amaunnii
Kaxnoe 3amanue onieHuBaercs 0-10 %
Bcero CymmMma OansioB

IIKAJIA OHEHUBAHUA IIMCBMEHHOI'O OITPOCA
(mpomMeskyTOYHBINH KOHTPOJIb — «3HATD»)

e Ormerkoit (9-10 0aJJIOB) OLIEHMBAETCs OTBET, KOTOPBIM MOKa3bIBaeT 3HAHUS  HMH(DOPMATHKH U
JMCKPETHON MaTeMaTHKH



e Otmetkoii (7-8 0a10B) OIleHUBAETCS OTBET, OOHAPYKUBAIOIIUN MPOYHBIC 3HAHUS MH(POPMATUKU H
JMCKPETHOM MAaTeMaTUKHU

OpHako JI0IycKaeTcst OJiHa - IB€ HETOUHOCTH B OTBETE.

e Otmerkoii (4-6 0aJI0B) OIICHMBACTCS OTBET, CBUJCTEIbCTBYIOIINN B OCHOBHOM O 3HAHUU
WH(GOPMATUKU U TUCKPETHON MaTeMaTHKH. Jl0mycKaeTcss HECKOJIbKO OMIMOOK B COJICPKAHUU OTBETA.

e Ormerkoit (2-3 0ajjia) OIEHUBACTCA OTBET, OOHAPY)KMBAIOIIUI HE3HAHHE HWHPOPMATUKU U
JIMCKPETHOM MAaTeMaTUKH.

OTmeuaercsi OTCYTCTBHE JIOTUYHOCTH M TOCJIEOBATEIBHOCTH B OTBETE. J{OIMyCKalOTCsl cephe3HbIe
OLIMOKH B COJICP)KAHUU OTBETA.

e Ortmerkoii (0 -1 6ajJ1) OICHUBAETCS OTBET, MPU KOTOPOM CTYJICHT AEMOHCTPUPYET HEIOHWMAHUEC
po0OJIEMBbI WM HET OTBETA.

IIKAJIA OHIEHUBAHUS IPAKTUYECKHNX 3AJIAHUI
(mpomexyTouHbIii KOHTPOJIb — «YMETD u BJIAJIETDH»)

e OrmeTkoit (17-20 6a/10B) OlIEHUBACTCS OTBET, ITPU KOTOPOM CTYJCHT MPABUILHO BBIMTOJIHACT 33 aHUE
1a KOMITBIOTEPE.

JleMoHCTpHUpYEeT MoJIHOE TOHUMaHue TpodiemMbl. Bee TpeboBanus, peabsBiasieMble K 3a/IaHUIO,
BBITIOJTHEHBI.

e Or™meTkoii (11-16 6aI0B) OIEHMBAETCS OTBET, MPH KOTOPOM CTYJACHT B OCHOBHOM IPABHIIBHO
BBITIOJTHSIET 3aJJaHUE TIa KOMIBIOTEPE.

JIeMOHCTpHUPYET 3HAYUTEIBLHOE MOHUMAHKE MPoOJaeMbl. bOIbIIMHCTBO TpeOOBaHUN, MPETBIBIIEMBIX K
3JIaHUIO, BHITIOJHEHBI.

e Otmetkoit (4-10 6aJJI0B) OIICHUBACTCS OTBET, IPH KOTOPOM CTYJCHT B OCHOBHOM HE MPaBUIILHO
BBITIOJTHSIET 3aJJaHUE TIa KOMIIBIOTEPE.

JleMOHCTpHUpYeT YacTUYHOE WM _HeOoJbllIoe MOHMMaHHe mpobiaembl. MHorue TpeGoBaHUS,
IpeIbsBISEMBbIC K 33/IaHUIO, HE BBIMOIHEHBI.

e Ormetkoit (0 -3 0ansia) olEeHUBACTCS OTBET, MPH KOTOPOM CTYACHT JAEMOHCTPHPYET HEIOHUMAHHE
poOIeMbl WM HET OTBETA U JIa)Ke HE ObLIO NOMBITKU PEUIUTh 3a1a4u.

IIKAJIA OHEHUBAHUMA BBIITIOJIHEHU S ITPESEHTALIUHN

e 85-100 6amnoB -IIpobrema packpeiTa MOTHOCTHIO. ICTOIB30BaHbI BCE MYJIbTUMENITHBIC,
aHUMAaIMOHHBIE U 0(POPMUTENBCKHE BOZMOXKHOCTH mporpammbl Power-Point. OTcyTcTBYIOT OlIMOKHU B
npeicTaBiIeHHON nHbopMauu

o 70-84 6amna - [Ipo6mema packpsiTa. YaCTHYHO UCIIOJIB30BAHBI MYIbTUMETUHHBIE
,AHUMAaIIMOHHBIE HOPOPMUTENILCKHE BO3MOKHOCTH nporpammbl Power-Point. He 6osee 2-x omunbok
B IIpe/CTaBIsieMOM HH(OPMALIHH.

e 60-69 6amnoB -IIpoGiema packpbITa He HOJHOCTHIO. MICIOJIb30BaHbI TOJIBKO OT/ACIbHBIC
MYJIbTUMEIHIHBIC, AHUMAITHOHHBIE U 0(OPMHUTEIHCKHAE BOZMOXKHOCTH Tporpammbl Power-Point.3-4
OLIMOKH B MPEACTABIIEMON HHPOPMALIHH

e 31-60 6amioB - [Ipobnema He packpbiTa. [IpakTHUECKU HE UCTIOIB30BAHBI MYJIbTUMEIHIUHBIC,
aHMMAaIlMOHHBIE U 0(OPMHUTEILCKHE BO3MOKHOCTH Iporpammel Power-Point

e (0-30 Oammos - PaboTa He caenana.



TexHomoruueckas KapTa AUCHUIIIINHBI
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I'OY BIIO Ksipreizcko-Poccuiicknii Cl1aBsiHCKHI YHMBEPCUTET HMEHH
nepsoro Ilpe3unenra Poccuniickoit @enepaunu b.H. Exbnuna

Peuensus
Ha pa0douylo nporpamMmmy aucuuiInebl «MHpopMaTuKa», GopMHUPYIOLLYIO
komnereHuuio (OI1K-4), ocHOBHBIX MpodeccHoHAIbHBIX 00pa30BaTeIbHBIX
NPOrpamMM BbICHIETr0 NPO(ecCHOHAIBHOI0 00Pa30BaHUsA
BCeX HanpagsJeHuil 0akainappuara KPCY

CocraBuremn: JDxynymanuesa I.JI., mau.H., mpo¢., 3aB. kadenpsl «Pekiama M CBSI3U C
obmectBeHHOCTRION, @ensuuna I.C., ct. npenogasarens, Kynmum T.3., cT. mpenonaBarens

Peuensent(bl):

1. EBrymenko A.W., k.T.H., nomneHT Kadenpel «MHPOpMAMOHHBIE W BBIYUCIUTEIIBHBIC
texuoaorum» KPCVY;

2. KynmakeeBa ['M., K.T.H., JIOIEHT, 3aM. aupekTopa MHcTUTyTa MHOOPMAITMOHHBIX TEXHOJIOTUI
nm. U. Pa33akoBa;

3. Menpanuesa b.H., k.¢.-M.H., nouenT, 3aB. kadeapsl «Tenemarukay» Keiprizcko-I'epmanckoro
uHcruryra um. WM. Pa33akosa.

Pabouas mporpamma muctmminasl «HQOpMaruka», dhopmupyromas OIIK-4, seisercs
YacThI0O  OCHOBHBIX  TPO(ECCHOHANBHBIX  O0pa30BaTeNbHBIX  MPOTPaMM  BBICIIETO
npodeccnoHanbHOTO 00pa3oBaHus BcexX HampapiieHni OakanaBpuara KPCY.

Pabouas mporpamma mucummummabl «MHbOpMarukay, dopmupyromas OIIK-4, umeer
YEeTKYIO CTPYKTYPY U BKJIFOYAET BCE HEOOXOAMMEBIE DIIEMEHTHI:

- HAaMMCHOBAHHE JUCIUIUINHBL,

OEJIU OCBOCHUA JUCHUIIIIUHBI,

yKa3aHuE€ MeCTa JUCUHUIUINHBI B cTpykType OOII;

KOMIETEHIIMH 00y4aronierocs, (opMupyemMble B pe3ylbTare OCBOSHUS JUCIUIUINHBI C
IUTAHUPYEMBIMHU pe3yJabTaTaMu 00yUeHHUS;

- MepeyeHb IUTAHHPYEMBIX PE3yNbTaTOB OOydYeHHUs MO AMCLUIIIIMHE, COOTHECEHHBIX C
MJIAHUPYEMBIMU pe3ynbraramu ocBoeHus: OOIT;

- CTPYKTypa U cofepaHHe NUCHUIUIMHBI, CTPYKTYPUPOBAHHOE MO pa3zesiaM U TeMaM C
yKa3aHWEM OTBEIEHHOTO Ha HHUX KOJIMYECTBA aKaJeMHYECKHMX YacoB IO BHAAaM Y4YeOHBIX
3aHATHUH;

- q)OH,Z[ OLICHOYHBIX CPCICTB, BKJIIO‘-IaIOH_II/Iﬁ B CG6$I KOHTPOJILHBIC BOIPOCHI U 3aJaHUS
IPOMEXYTOYHOTO KOHTPOJS (AJI1 MPOBEPKHU ypOBHEH OOY4EHHOCTH 3HATh, YMETh M BIAJIETh);
MNepCUYCHb BUJAOB ONCHOYHBIX CPCACTB C ITOJHBIM 6aHKOM TCOPCTUUCCKUX U IMPAKTHYCCKUX
3aJIaHUM JIJIS1 IPOBEPKH TEKYIEH YCTIEBAEMOCTH (B TOM YHUCJIE CAMOCTOATEILHON PabOThI);

- TepedYeHb OCHOBHOM U JOTIOTHUTEIBPHOW YIeOHOU TUTEPaTyphl, a TAK)KE METOAMYECKUX
pa3paboToK;

- MepeueHb pPecypcoB HHGPOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW cetn «HTepHeT»,
H606XO,Z[I/IMBIX JJIs1 OCBOCHUA AUCLHMITIINHBI,

- MNCpCUCHb HH(bOpMaHHOHHBIX )41 O6paSOBaTeJILHBIX TGXHOHOFHP'I, HCIIOJIb3YCMBIX IIpU
OCYIIECTBIICHUM  O0pa30BaTelbHOTO TMpollecca MO JUCHUIUIMHE, BKJIIOYash IepedeHb
mporpaMMHOro OGCCHC‘IGHH}I )41 I/IHq)OpMaL[I/IOHHBIX CIIPpaBOYHBIX CUCTEM;



- OINHMCAaHWE MaTepPHATbHO-TEXHUYECKOW 0a3bl, HEOOXOMMMOW JUIsl OCYIIECTBICHUS

00pa30BaTeIbHOTO MPOLECcca M0 TUCIHUILIIHE;

- METOJUYECKHUE YKa3aHHsl ISl 00YJaOIIErocs Mo OCBOSHUIO AUCIUILTHHBI (MOIYIIs);

- TCXHOJIOTUYCCKYIO KapTy AUCIUILINHBI.

Pabouas nporpamma nucrumuasl «MHpopMaTika», popmupytomas OITK-4, coctaBnena

JIOTUYHO, CTPYKTypa COOTBETCTBYET MPHUHIUIY €IWHCTBA TEOPETHUECKOTO M MPAKTUYECKOTO
o0y4eHUs1, pa3enbl BblIEICHbl AUIaKTUYECKH 1ieJecoo0pa3Ho. Buabsl caMOCTOATENbHBIX padoT
MO3BOJIAIOT 000OIIMTE M YIIYOWTHh M3y4aeMbl Marepual W HamlpaBieHbl Ha 3aKpeIuieHue

YMEHHUS IOMCKA, HAKOTUICHUS U 00pab0oTKN HH(OPMAIIHH.

Ne HanmenoBanme
dopmupyeMble KOMIETEHIIMU
n/n U CIHMIIINHBI

3.€.

yacoB

OIIK-4: CriocoOeH moHUMAaTh MPUHIIUIIEI PAOOTHI
COBpPEMEHHBIX NH(POPMAITMOHHBIX TEXHOJIOTUH 1
WCIIONB30BATh UX JIJISl PEIICHUS 3a/1a9
npodeccuoHaNBHON AeITeTbHOCTH

3HaTh:

- OCHOBHBIE CXOJICTBA M PA3JIUYMUS OMNEPALUOHHBIX
cucteM ceMeiictBa Windows,

- IepeueHb OCHOBHBIX MPOrpaMM

(TexcToBbIi Tiporieccop Word, penaktop

MeKTpoHHBIX  Tabmui  Excel, mporpammsr s
cocTaBlieHUs pe3eHTanuii Power-Point),

- HCTIOJIb3YEMBIX B TIOBCETHEBHOM JKU3HU,
-0COOCHHOCTH 0e30macHoOro UCTIONb30BaHUS
CBOOOHOTO MPOTPAMMHOTO 00€CTICUCHHUS

Ymersb:

- pabotarb ¢ omnepanoHHOW cuctemMoir Windows,
UCKaTh CIIPAaBOYHYIO HH(OPMALIMIO 110 KOMaHAaM U

1 Nudopmarnka

BO3MOXKHOCTSIM KOMITbIOTEepa B MIHTEpHETE,

- W30aBIATHCA OT HEKENATENbHBIX MPOTpPaMM M 33134
Ha CBOEM KOMITBIOTEPE,

- npodeccnoHambHO OQOPMIIATH JTOKYMEHTHI 000U
caoxxHoctd B Word,

- MPOU3BOIUTH TaONIMUHBIE pacuyeTsl B Excel,

- CTpoWTh TpauKH ¥ JHAarpaMMbl,  COCTaBIAThH
npesentanuu B Power-Point.

Baanern:

- OCHOBHBIMHU (DYHKITUSIMU TIPOTPaAMM

MS Word, MS Excel, MS PowerPoint,

HABBIKAMH CAMOCTOSITEILHOTO COCTABIICHUS TTOMCKOBBIX

3arpoCcoB MO HHPOPMAIIMOHHOW TEMATHKE

64




TemaTuka U cofepxaHne BUAOB 3aHATUN, (OPMUPYIOLIMX MPaKTUYECKMe HaBbIKW,
COOTBETCTBYET TPebGOBaHWAM K MPaKTUYECKOMY OMbITy ¥ YMEHUsM, 06ecrneyMBatoT OCBOEHME
YHMBEPCA/IbHbIX KOMMEeTeHUMn. O6beM BpeMeHW [OCTaTO4deH [1S YCBOEHUS YKa3aHHOro
cofiepXXaHus y4ebHOro matepuana.

AHanu3 pasfena paboumx nporpamMm «MartepnanbHO-TEXHUYECKas 06asa», MO3BONSET
cfienatb BbIBOJ, 4TO 06pa3oBaTe/lbHOE YupeXxieHue pacnonaraeT marepuaibHO-TEXHUYECKOM
6a30il, OTBeYaloLell COBPEMEHHbIM TPebOBaHMAM MOArOTOBKM CreLManncToB, obecneynBaet
npoBefeHne BCEX BWAOB MNPaKTUYeCKMX paboT. [lepeyeHb PEKOMEHAYEMOM OCHOBHOW U
[ONOMHUTE/NbHOW NUTEpPaTYpPbl BK/IHOYAeT 00LLEAOCTYMHbIE UCTOYHMKK, U3LaHHbIE B NOC/efHee
Bpems. epeyncreHHble VHTepHeT-pecypebl akTyasbHbl U JOCTOBEPHbI.

ABTOpaMU TrpamMOTHO OMpeaeneHbl (POPMbl U METOAbl KOHTPOASA, WCMO/Mb3yeMble B
npouecce TeKYLLEro 1 NPpOMeXyTO4YHOro KOHTPOSS.

OCHOBHble ~ MoKasaTenM  OUEeHKW  pesynbTata  MO3BOMAKOT  AMArHOCTUPOBATH
chopmmpoBaHHOCTL cooTBeTCTBYHOLWMX OTK.

B KauecTBe peKOMeHJaLWi 1 3aMedaHnii MOXXHO OTMETUTb CriedytoLLee:

1. eXerofHO BHOCWUTb KOPPEKTMPOBKN B TEMAaTUKy TECTOB, MPEe3eHTauui, KOHTPO/bHbIX

paboT ¢ y4eTOM ObICTPO MEHSHOLMXCS peasnid;

2. M0 BO3MOXHOCTM €XEerofHo 0OHOBNATL NIUTepaTypy.

MpeacTaBneHHas paboyas nporpamma AUCUMNIUHBL «HopMaTrKay, (hopMUpyoLLas
OlMK-4, ABnsilowWasca 4acTbl0 OCHOBHOM NPOQECCHOHaIbHOM 06pa30BaTe/lbHO NporpaMMbl
BbICLLEr0 MpodeccroHasbHOro  00pa3oBaHNA BCEX Harpas/eHwin 6akanaspuata KPCY
coflepaTenibHa,  BK/IOYaeT  [0CTAaTOMHOEe  KONMYECTBO  PasHO0OpasHbIX  3/1EMEHTOB,
HanpaeNeHHbIX Ha PasBUTUE YMCTBEHHbIX, TBOPYECKMX CNOCOOHOCTEN 06YyYatoLLMXCs.

B uenom, YykasaHHas Bbie paboyas nporpamma  AUCUMNMHBIL - «HDopMaTUKa,
06ecneynBaeT 0CBOEHME 06YYaOLLMXCA 3HAHWSAMU, YMEHUSMW 1 HaBbIKamMK, HEOOXOAMMbIMU L1
ajanTtauuy n apheKTUBHOCTU 06YYaKOLMXCA B YCOBUAX FN106aM3MPYIOLLErocs Mupa.





