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1. HEJIX OCBOEHUSA JUCIUITIINHBI

1.1 | Lens npenofaBaHus JUCIUIUIMHBI 3aKTI09ACTCS B MPAKTHUECKOM OCBOCHUH OCHOB HH(OPMATHUKH U HHPOPMAITOHHBIX
TEXHOJIOTHi{, B U3Y4EHHUH ITPOIPaMMHBIX CPEICTB ITOJI'OTOBKH JJOKyMEHTOB M MX XPaHEHHH, B IPUOOPETCHNUH HAaBBIKOB
paboThI 32 KOMIBIOTEpOM. J{aHHBIH Kypc NpeiHa3HAuCH U U3y4eHUsI Tabian4Horo nponeccopa Excel, mporpammsl aist
co3MaHMs MyJIbTHMEANHHBIX ITpe3eHTanui - Power-Point, a Taxxke mporpaMMsl U1 paboThI ¢ KapToit Mupa Amiglobe.

1.2| INocTaBneHHAs [EJb JOCTHTACTCS MIPOBEICHUEM NPAKTHICCKUX 3aHATHI B KOMIBIOTEPHOM Kiacce. BeoanTes Oombmoe
YHCIIO0 CaMOCTOSTEIBHBIX 3aHATHH, C IIEJIBI0 PA3BUTHUS y CTYACHTOB HABBIKOB HHANBHUIyaTbHOTO OCBOSHHSI HOBOTO
Marepuaia.

2. MECTO JUCIIUIIVIMHBI B CTPYKTYPE OOII

Huxn (pazmen) OOIT: b1.0.10

2.1 | TpeGoBaHus K IpeJBapUTeJbHON NOATOTOBKE 00y4aloerocs:

2.1.1| Nudopmarnka

2.2 | AMCHMIUTHHBI U MPAKTHKH, /15 KOTOPHIX OCBOEHHE TaAHHOM THCIHUTIIHHBI (MOAYJIs) HEOOXOIHMO KaK
npeiecTBYOIIee:

2.2.1 | MladopmMalMoHHbIe TEXHOJIOTHH B JIMHIBHCTUKE

3. KOMIIETEHLIMHA OBYYAIOLETOCSI, POPMUPYEMBIE B PE3YJIETATE OCBOEHHUS IUCLIANLIAHBI
(MOJY.JI)

OIIK-4: CnocoGeH padoTaTh ¢ 3JIEKTPOHHBIMU CJIOBAPSIMH, PA3TNYHBIMA HCTOYHMKAMH HH()OPMALHH, OCYHIECTBIATH
MOUCK, XpaHeHHue, 00padoTKy 1 aHaJIu3 nHGoOpMaLUH, PEJICTABIATH ee B TpedyeMoM ¢opmare ¢ HCIOJIb30BAHUEM
HHQOPMALMOHHBIX, KOMIILIOTEPHBIX H CeTeBbIX TEXHOJIOT U,

3HaThb:

3HaTh CHOCOOBI OCYIIECTBIICHHS PAabOTHI C 3JICKTPOHHBIMH CIIOBApsIMU M Pa3IMIHBIMH HCTOYHHKaMH HH(OpMaIyy.
JleMOHCTPHPOBaTh CIIOCOOHOCTE PpabOTaTh € IIEKTPOHHBIMH CIIOBAPSIMH W PA3IHYHBIMH HCTOYHHKaMH HH(YOpManyH. 3HaTh
CrocoObl OCYLIECTBIICHHS TOHUCKA, XpaHEHUs, 00pabOTKH U aHaIM3a HHPOpMaLKHU. 3HAETh CIOCOOBl TPEACTABICHUS
uHpopManuu B TpeOyeMoM Qopmare ¢ HCHOJIb30BaHHEM HH(POPMALIMOHHBIX, KOMIIBIOTEPHBIX M CETEBBIX TEXHOJIOTHIL.

YMmeTh:

VYMeTh OCYIIECTBIATE PabOTy C INMEKTPOHHBIMH CIIOBApSIMU M PA3UYHBIMUA HCTOYHUKaMH MH()OPMaIUU. YMETh OCYIIECTBIATh
MIOUCK, XpaHeHHe, 00paboTKy 1 aHaTN3 HH(GOpMAITUK. YMETh IPEeJICTaBIIsATh WHPOpMaImio B Tpedyemom dopmare
CHUCIIOJIb30BaHUEM WH(POPMAIIMOHHBIX, KOMIIBIOTEPHBIX U CETEBBIX TEXHOIOTHH.

Baagern:

Brnaners HaBbIKaMu PabOTHI C NIEKTPOHHBIMHU CIOBApsIMU U Pa3IHMYHBIMU UCTOUYHHKAMU HH(pOpManun. Bragets HaBbIKamu
OCYIIECTBIICHHS TIOMCKA, XPaHEHHs1, 00pabOTKY U aHan3a MHpopManuy. BianeTs HaBbIKaMH NPEICTaBICHNS MHPOPMALUK B
TpeOyeMoM ¢opMare ¢ HCIIOIH30BaHHEM HH()OPMAIMOHHBIX, KOMIBIOTEPHBIX M CETEBBIX TEXHOJIOTHA

OIIK-5: Cnoco0eH MOHUMATH NPUHIHUIIBI PA00THI COBPEMEHHbIX MH(OPMALIMOHHBIX TEXHOJIOIHI U UCT0JIB30BATh MX JIs1
pelieHust 3aga4 NpogecCHOHATBHON AeSITeILHOCTH

3HaTh:

3HaTh CIOCOOBI OCYHICCTBJICHUA pa6OTLI C KOMIIBIOTEPOM KaK CPCICTBOM NOJIYyYCHUA, 06pa6OTKH 1 yIpaBJICHUA HH(bOpMaLII/ICﬁ
IJIsL pCIICHUSA HpO(i)eCCI/IOHaJ'ILHLIX 3amad. 3HaTh CII0COOBI OCYIICCTBJICHUS HCIIOJIb30BaHUA
COBPEMEHHBIX I/IH(I)OpMaI_lI/IOHHI)IX TCXHOJIOTHHA JIJIS pemeHusa HpO(i)eCCI/IOHaIH)HBIX 3aga4.

Ymernb:

YMeeT OocymecTBIATh paboTy ¢ KOMIBIOTEPOM Kak CPEACTBOM IONTydeHHs, 00pabOTKHM M ympaBieHUs HH(opMmammein s
pelieHus NMpoeCCHOHAIBHBIX 3a1ad. YMETh M0JIb30BaThCS COBPEMEHHBIMU HH(MOPMAMOHHBIMU TEXHOJIOTHSIMHU JUISl PELICHUS
npoeCCHOHATBHBIX 3a71a4.

Baaners:

Bramets HaBBIKaMH pabOTHI ¢ KOMIBIOTEPOM KaK CPEICTBOM IOJTyYEHHs, 0OpabOTKH ¥ yHpaBieHUS HHGOPMAIUCH IUIs
pemeHns MpodecCHOHATRHBIX 3a1ad. BiageTs HaBbIKaMH HCTIOJIB30BAaHNS COBPEMEHHBIX
WHPOPMAIIMOHHBIX TEXHOJOTUH Ui pelieHus npodeccnoHaTbHbIX 3a/1au.

B pe3ysbTaTe ocBOeHUSI JMCUMILIMHBI 00y4AIOIIMIiCS N0JIKeH

3.1|3nars:

3HaTh CIOCOOBI  OCYHIECTBIEGHWS pPA0OTBI C OJIEKTPOHHBIMH  CJIOBapsIMM W Pa3IMYHBIMM HCTOYHHKAMH HMH(OPMALHUH.
JleMOHCTPHPOBaTE CIIOCOOHOCTH PaboTaTk C 3JIEKTPOHHBIMH CIIOBAapSMH W Pa3IMYHBIMA HCTOYHUKaMH HH(pOpManuu. 3HaTh
CIOCOOBI  OCYIIECTBICHHUS IIOMCKA, XpaHeHWsA, oOpaboTKHM W aHanm3a wuH(opMmaruu. 3HAETh CHOCOOBI  IIPEJCTaBICHUS
uHpopmamu B TpeOyemMoM ¢opmare ¢ HMCIOIb30BaHHEM MH(POPMAILIMOHHBIX, KOMIIBIOTEPHBIX U CETEBBIX TEXHOJIOTHH.

3HaTe CHOCOOBI OCYIIECTBICHHS PabOTHI C KOMIIBIOTEPOM KaK CPEACTBOM IOIy4eHHs, 0OpabOTKH M ympaBieHHs HH(pOpManuei
JUIsL peleHus Npo(eCCHOHATBHBIX 3a1ad. 3HAaTh CIIOCOObI OCYIIECTBICHUS HMCIOIb30BaHUS
COBPEMEHHBIX WH()OPMAIMOHHBIX TEXHOJOTUH I pemIeHns MpodecCHOHATEHBIX 3a/1ad.




3.2| YmeThb:

YMeTh OCymecTBIATh pabOTy € JIEKTPOHHBIMH CIIOBapsIMA M PA3NMYHBIMH HCTOYHHKAMH HH(pOpMArMu. YMETh OCYIIECTBIATH
MOUCK, XpaHeHHe, oO0paboTKy W aHanu3 uHGOpMaUH. YMETh MPEeACTaBIsATh HHPopMauuio B TpebdyemoM Qopmare
CHCIIOJIb30BaHNEM HH(OPMALOHHBIX, KOMIIBIOTCPHBIX U CETEBBIX TEXHOJIOTHH.

YMeeT ocCymiecTBIATh paboTy € KOMIBIOTEPOM KakK CPEJCTBOM MOJydYeHusi, 0oOpabOTKM © ympaBieHus] uH(opMaiumen s
peicHuA l'[pO(i)eCCI/IOHaJ'II)HBIX 3agay. VYMEThb MOJIL30BaThCS COBPCMCHHBIMU I/IH(I)OpMaJ_II/IOHHI)IMI/I TCXHOJIOTUAMU UL PCIICHUSA
Mpo¢eCCHOHANBHBIX 3a/ad.
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Buaanern:

Brnagers HaBBIKaMm pabOTBI C DJICKTPOHHBIMH CIIOBApSIMH M PA3INIHBIMA HCTOYHWKAaMH WH(opMmannu. BrameTs HaBBIKamn
OCYIIECTBIICHHUs ITIOHMCKA, XpPaHEHHs, 00paboTKu U aHaNK3a nH(popMarmu. BraneTs HaBbIKaMu IIpeCTaBICHUS HUH(DOpMANUU B
TpeObyeMoM Qopmare ¢ HCIOJIb30BaHHEM HH(POPMALIMOHHBIX, KOMIIBIOTEPHBIX M CETEBBIX TEXHOJIOTHIi

Brnanets HaBblkaMuM pPabOTBI C KOMIIBIOTEPOM Kak CpPEACTBOM IOJydYeHHMS, OOpabOTKM ¥ ympaBieHUs HHpOpMauuen s
penreHus npodeCCHOHANBHBIX 3a1ad. BilaneTh HABBIKAMU HCIOJIB30BaHUS COBPEMEHHBIX
MH()OPMAIIMOHHBIX TEXHOJOTUH AT peIIeHus NpodecCHOHATBHBIX 3a/1ad.




