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1. HEJIX OCBOEHUSA JUCIUITIINHBI

1.1 | Lens npenofaBaHus JUCIUIUIMHBI 3aKTI09ACTCS B MPAKTHUECKOM OCBOCHUH OCHOB HH(OPMATHUKH U HHPOPMAITOHHBIX
TEXHOJIOTHi{, B U3Y4EHHUH ITPOIPaMMHBIX CPEICTB ITOJI'OTOBKH JJOKyMEHTOB M MX XPaHEHHH, B IPUOOPETCHNUH HAaBBIKOB
paboThI 32 KOMIBIOTEpOM. J{aHHBIH Kypc NpeiHa3HAuCH U U3y4eHUsI Tabian4Horo nponeccopa Excel, mporpammsl aist
co3MaHMs MyJIbTHMEANHHBIX ITpe3eHTanui - Power-Point, a Taxxke mporpaMMsl U1 paboThI ¢ KapToit Mupa Amiglobe.

1.2| INocTaBneHHAs [EJb JOCTHTACTCS MIPOBEICHUEM NPAKTHICCKUX 3aHATHI B KOMIBIOTEPHOM Kiacce. BeoanTes Oombmoe
YHCIIO0 CaMOCTOSTEIBHBIX 3aHATHH, C IIEJIBI0 PA3BUTHUS y CTYACHTOB HABBIKOB HHANBHUIyaTbHOTO OCBOSHHSI HOBOTO
Marepuaia.

2. MECTO JUCIIUIIVIMHBI B CTPYKTYPE OOII

Huxn (pazmen) OOIT: b1.0.10

2.1 | TpeGoBaHus K IpeJBapUTeJbHON NOATOTOBKE 00y4aloerocs:

2.1.1| Uadopmarnka

2.2 | AMCHMIUTHHBI U MPAKTHKH, /15 KOTOPHIX OCBOEHHE TaAHHOM THCIHUTIIHHBI (MOAYJIs) HEOOXOIHMO KaK
npeiecTBYOIIee:

2.2.1| Undopmaruka

2.2.2 | UladopMaiMoHHbIe TEXHOJIIOTUH B TUHTBHCTUKE

3. KOMINETEHIIAY OBYYAIOIIETOCS, ®OPMHPYEMBIE B PE3VJILTATE OCBOEHHWS TMCIOUTLINHEI
(MOIYJIST)

OIIK-4: CnocoGeH padoTaTh € 31eKTPOHHBIMH CJIOBAPSMH, PAa3JIMYHBIMU HCTOYHHKAMHU HHGOPMALUH, OCYIIECTBIIATh
MOUCK, XpaHeHHe, 00paboTKy H aHAIN3 MHPOPMALIMH, IPeICTABJIATEL ee B TpedyeMoM ¢opMaTe ¢ HCNOJIb30BAHHEM
HH(OPMANHOHHBIX, KOMIBIOTEPHBIX H CETEBbIX TEXHOJIOTHiA.

3HaTh:

3HaTh CHOCOOBI OCYIIECTBICHHSI PabOTHI C AMEKTPOHHBIMU CIIOBApPSIMH M Pa3IHYHBIMHM UCTOYHHKAMH MH()OPMALIUH.
JleMOHCTpHpOBaTh CIIOCOOHOCTH PadoTaTh € SNMEKTPOHHBIMH CIOBaPSIMU ¥ PA3IMYHBIMHA HCTOYHMKaMH MH(OpPMAIK. 3HaTh
CTIIOCOOBI OCYIIECTBIICHHS IOMCKA, XpaHEHUs, 00pabOTKH M aHaTHM3a HHPOpPMAIHH. 3HACTh CIIOCOOBI MTPeCTaBICHUS
uHpopmarmu B TpeOyeMoM (hopmare ¢ HCHONB30BAHHEM HH(OPMAI[OHHBIX, KOMIIBIOTEPHBIX M CETEBBIX TEXHOIOTHH.

Ymern:

YMEThb OCYIIECTBIATE PaboOTy C AIEKTPOHHBIMH CIOBAPSAMH U PA3NUYHBIME HCTOYHUKAMHU HH(YOPMAIUU. YMETh OCYILECTBIATh
MOUCK, XpaHEeHUEe, 00pabOTKy U aHATU3 HH(GOPMaUU. YMETh MPeACTaBIATh HH(popMarmoo B TpebyeMoM dopmare
CHCIIOJIb30BaHIEM HH(OPMAIIMOHHBIX, KOMITBIOTEPHBIX W CETEBBIX TEXHOIOTHIA.

Baanernb:

Bramets HaBBIKaMH pabOTHI ¢ ANMEKTPOHHBIMH CIOBApSIMH U Pa3THIHBIMH HCTOYHUKAMU HH(pOpMauK. Branets HaBbIKamu
OCYIIECTBIICHHUS ITIOMCKA, XPAaHEHHs, 00paboTKN 1 aHanM3a nH(GopMmarmy. BiaageTs HaBRIKaMK IIpeCTaBICHUS HH(OpManuu B
TpebyeMoM Qopmare ¢ HCIOJIb30BaHHEM HH(POPMALMOHHBIX, KOMIIBIOTEPHBIX M CETEBBIX TEXHOJIOTHIl

OIIK-5: Cnoco6eH moHMMATH NPUHIUIIBI PpA00THI COBPeMEHHBIX MH(POPMAIMOHHBIX TEXHOJIOTUH M MCIIOJIb30BATh UX 1JIs1
peleHus 3a1a4 NPo)ecCHOHAIBHOI 1esATeJbHOCTH

3HaThb:

3HaTh CHOCOOBI OCYIIECTBICHUS PabOTHI ¢ KOMITBIOTEPOM KaK CPEICTBOM IIOJyICHHUS, 0OOpaOOTKH M yIpaBleHUs WHpopMarmei
JUI pelIeHNs MPOQEeCCHOHANBHBIX 3aa4. 3HATh CIIOCOOBI OCYIIECTBICHHUS HCHONb30BAHHS
COBPEMCHHBIX HH()OPMAIMOHHBIX TEXHOJIOTUWH ISl PeLICHUS MPOPECCHOHATBHBIX 3a/1a4.

Ymern:

YMeeT OCyIIecTBIATh paboTy C KOMIIBIOTEPOM Kak CPEICTBOM MONMy4YeHHs, 0OpabOTKH W ympaBieHHs WHPOpMaUen ajs
penieHns Mmpo(ecCHOHANBHBIX 3a1ad. YMETh M0Ib30BaThCS COBPEMEHHBIMH HH(MOPMAIMOHHBIMU TEXHOJIOTUSIMU [UIS1 PELICHUS
npodeccHoHaTBHEIX 3a/1ad.

Baanernb:

BJ'IaI[eTI) HaBbIKaMH pa6OTBI C KOMITBFOTEPOM KaK CPEJACTBOM MOJIYUCHUS, 06pa60T1<1/1 " YIPaBJICHUA HH(bOpMaHHeﬁ JUIs
pemeHud HpOCl)GCCI/IOHaIH)HI)IX 3a1a4. BH&,HCTI: HaBbIKaMU HUCIIOJIB30BaHNUSA COBPEMCHHBIX
HHq)OpMaHHOHHLIX TEXHOJIOTUH AT peIICHUsA HpO(beCCI/IOHa.HBHLIX 3aga4.

B pe3yabTaTe 0cBOCHMA TUCHUILINHBI 00YYaIOLINIACS A0KEH

3.1|3naTh:

3Hate CIOCOOBI  OCYIIECTBICHHS pabOTHI € DJJICKTPOHHBIMH  CIOBAapsAMH W Pa3IMYHBIMH HCTOYHHUKAMH HH(OPMAIINH.
JleMOHCTpHpOBaTh CIOCOOHOCTH PabOTaTe € 3JIEKTPOHHBIMH CIIOBAapSAMH W PA3IMYHBIMH HMCTOYHUKaMM HH(popManuu. 3HaTh
crnocoObl  OCYIIECTBJICHMS IIOMCKa, XpaHEeHHs, oOpadOTKM U aHanu3a UWHPOpManuu. 3HaeTh CIOCOObI  TpeCTaBICHUS
uHpopManuu B TpeOyeMoM Qopmare ¢ HCHOJIb30BaHHEM HH(POPMALIMOHHBIX, KOMIIBIOTEPHBIX M CETEBBIX TEXHOJIOTHIL.

3HaTe CHOCOOBI OCYIICCTBICHHS pabOTHI C KOMITBIOTEPOM KaK CPEICTBOM IOJyYeHUs, 0OpabOTKH M ympaBieHHs HH(pOpPMaIUCH
JUI peLIeHNs MPOPEeCCHOHANBHBIX 3aa4. 3HATh CIIOCOOBI OCYIIICCTBICHUS HCIOIb30BAHUS
COBPEMEHHBIX HH()OPMAMOHHBIX TEXHOJOTWH IJIS pemieHus NpodecCHOHATBEHBIX 3a1ad.




3.2| YmeThb:

YMeTh OCymecTBIATh pabOTy € JIEKTPOHHBIMH CIIOBapsIMA M PA3NMYHBIMH HCTOYHHKAMH HH(pOpMArMu. YMETh OCYIIECTBIATH
MOUCK, XpaHeHHe, oO0paboTKy W aHanu3 uHGOpMaUH. YMETh MPEeACTaBIsATh HHPopMauuio B TpebdyemoM Qopmare
CHCIIOJIb30BaHNEM HH(OPMALOHHBIX, KOMIIBIOTCPHBIX U CETEBBIX TEXHOJIOTHH.

YMeeT ocCymiecTBIATh paboTy € KOMIBIOTEPOM KakK CPEJCTBOM MOJydYeHusi, 0oOpabOTKM © ympaBieHus] uH(opMaiumen s
peicHuA l'[pO(i)eCCI/IOHaJ'II)HBIX 3agay. VYMEThb MOJIL30BaThCS COBPCMCHHBIMU I/IH(I)OpMaJ_II/IOHHI)IMI/I TCXHOJIOTUAMU UL PCIICHUSA
Mpo¢eCCHOHANBHBIX 3a/ad.
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Buaanern:

Brnagers HaBBIKaMm pabOTBI C DJICKTPOHHBIMH CIIOBApSIMH M PA3INIHBIMA HCTOYHWKAaMH WH(opMmannu. BrameTs HaBBIKamn
OCYIIECTBIICHHUs ITIOHMCKA, XpPaHEHHs, 00paboTKu U aHaNK3a nH(popMarmu. BraneTs HaBbIKaMu IIpeCTaBICHUS HUH(DOpMANUU B
TpeObyeMoM Qopmare ¢ HCIOJIb30BaHHEM HH(POPMALIMOHHBIX, KOMIIBIOTEPHBIX M CETEBBIX TEXHOJIOTHIi

Brnanets HaBblkaMuM pPabOTBI C KOMIIBIOTEPOM Kak CpPEACTBOM IOJydYeHHMS, OOpabOTKM ¥ ympaBieHUs HHpOpMauuen s
penreHus npodeCCHOHANBHBIX 3a1ad. BilaneTh HABBIKAMU HCIOJIB30BaHUS COBPEMEHHBIX
MH()OPMAIIMOHHBIX TEXHOJOTUH AT peIIeHus NpodecCHOHATBHBIX 3a/1ad.




