MWHNCTEPCTBO HAYKMW N BbICLLEFO OEPA3OBAHUNSA POCCUIACKOW ®EAEPALIAN,
MWHNCTEPCTBO HAYKW, BbICLLEIO OBPA3OBAHUNA NHHOBALI
KbIPI'bISCKOW PECITYBJ/IMKU

MOO BO Kbiprbi3cko-Poccuiickuii CnaBsHCKUIA yHUBEPCUTET
nveHn nepsoro MpesngeHTa Poccuiickoin depepaummn b.H. EnbuyHa

OCHOBbI [16/10MPOVN3BOACTBA B C
NeATe/IbHOCTH

paboyas nporpaMmMa AUCUMNIMHBI (Moayns)

3akpenseHa 3a Kadeapoil CypnebHoii sKcnepTusbl
YuebHblii nnaH 400503 21 45 ca.plx
CneuwnanbHocTb 40.05.03 - P®, 530002 - KP Cypae6Has akcnepTu3sa
Cneyunanusaynsa "KpumunHanuctnyeckme akcnepTusbl”
KBanndukayns cneynannct
dopma obyyeHus OYHasA
O6uan TpyA0eMKOCTb 23ET

YacoB no yyebHOMY nnaHy 72 Buabl KOHTpoONsa B cemecTpax:

B TOM yucne: 3a4eT C OLEeHKON 9
ayLUTOpPHble 3aHATUA 32

camocTosiTenbHaa pa6boTa 39,8

PacnpefeneHve 4yacoB AUCUMMNNIVHBI HO CEMeCTpam

CemecTp
(<Kypc>.<CemecTp Ha Kypce>) °G-b NToro
Hepenb 18
Bupg 3aHATUNR yn PM yn PN
Nekymnu 16 16 16 16
MpakTnyeckune 16 16 16 16
KoHTakTHas paboTa B Nnepnoj TeOPeTMYecKoro 0,2 0,2 0,2 0,2
obyuyeHuns
B ToM yuncne uHT. 6 6 6 6
MToro ayg. 32 32 32 32
KoHTakTHas paboTa 32,2 32,2 32,2 32,2
Cam. paboTa 39,8 39,8 39,8 39,8

MToro 72 72 72 72



[porpammy coctasun(n):
cT.npenogasaTens, Hemuposckas Acenb AHap6ekoBHa

PeLieH3eHT(bl):
3amecTuUTENb NpeacesaTens CAC npu MEO KP, HypnaHos Kyb6aH HypnaHosuy

Pa6ouasi mporpamMma guCLMN/UHGI

paspaboTaHa B cOOTBETCTBUM ¢ PIOC 3++:

defepanbHbIi FOCYAaPCTBEHHBIA 06pa3oBaTe/lbHbIA CTaHAAPT BbiCLLEro 06pa3oBaHMs - CneLmanuTeT no cneypansHocTn 40.05.03
Cype6Has akcnepTtusa (nprvkas MuHobpHaykun Poccum oT 31.08.2020 r. Ne 1136)

COoCTaBJ/ieHa Ha OCHOBaHUA yqe6H0ro naaHa:

CnieyunansHocTb 40.05.03 - PO, 530002 - KP CypgebHas akcnepTusa
Cneuvanusaunsa "KpuMUHaIMCTUYECKME IKCMEPTU3bI"

YTBEPXAEHHOr0 Y4éHbIM COBETOM BY3a 0T 29.06.2021 npoTtokon Ne 10

Pa6ouas mporpamma ofo6peHa Ha 3acefiaHun Kadeapbi

Mpotokon ot 21.09.2021 r. Ne 3

Cpok feiicTBust nporpammbl: 202! -2026 yu.r. 7[ﬂ
3aB. kadegpoit M.0.3aB.Kad., 4.10.H., npoeccop LLlamypsaes T.T. e £
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Buzuposanue PII/L nJist ucnosiHeHusi B ouepeJHOM y4eOHOM roay

[Ipencenarens YMC

= ' o Sh
L NS o 4 Y S —
07.09. 2022 r.

Pabouas mporpamMma niepecMoOTpeHa, 00CyKIeHa U 0X00peHa IS
ncnonHeHns B 2022-2023 ygeOHOM Toxy Ha 3aceJaHIN Kaeapsl
Cyne6Hoii 3xcrepTH3bl

IIporokon ot 06.09. 2022 r. Ne 6

3aB. kahenpoi K.10.H., goneHT TeiapioekoB H.T.

Buzuposanue PII/] nis ucnosiHeHus: B 04epeHOM y4eOHOM roay

Ipencenarens YMC

-~ - 1

A %

™ e, o _—
e < —

30.06. 2023 r-. B A

Pabouas mporpamma nepecMoTpeHa, 00CyXkeHa 1 0100peHa ISt
ncnonsenus B 2023-2024 yqeOHOM Toxy Ha 3aceJaHHN Kaheapsl
Cyne6Hoii 3xcniepTH3bl

IIporokon ot 30.06. 2023 r. Ne 10

3aB. kadenpoii k.10.H., foueHt TeiapioexoB H.T.

Busuposanue PII/] nist ucnosiHeHusi B 04epeIHOM y4eOHOM oy

IIpeacenarens YMC

28.06. 2024 1.

Pabouast nmporpamma nepecMoTpeHa, 00CyxieHa U oo0peHa s
ucnonaerus B 2024-2025 yaebHoM rony Ha 3acenaHuu Kadeapbl
CyneoHoi 3KCnepTH3bI

[Iporokon ot 05.06.2024r. Ne _9

3aB. kadenpoii k.10.H., noeHT Thiabi0exkoB H.T. e

BusupoBanmne PII/] 1u1s1 ucnosiHeHUsI B 04epeHOM Y4eOHOM roay

IIpencenarens YMC
2025T.

Pabouas mporpamma nepecMoTpeHa, 00CykieHa U omo0peHa 1is
ucnonuenns B 2025-2026 yueOHOM rony Ha 3aceiaHiH Kadenpsl
CyneoHoii IKcnIepTU3bI

IIporokon ot 20251. Ne
3aB. kadenpoii k.10.H., 1oueHT TrinbioekoB H.T.




1. IEJIX OCBOEHUSA TN CIHUIIJIMHbBI

1.1 | Ilomy4yenne cTyieHTaMH 3HAHHIT 00 UCTOPHH Pa3BUTHS JOKYMEHTAIlMH M CEKPETApCKUX CITYXk0, a TakKe O eANHON

FOCYHapCTBeHHOfI CHUCTECMC NOKYMCHTALIMOHHOI'O obecrieueHust YIpaBJICHUS

1.2 HOJ'Iy‘ICHI/Ie CTyACHTaMH 3HaHMM O Cyﬂe6HOM JACIONPOU3BOACTBEC U OPIraHN3allMOHHO- IIPABOBLIX OCHOBAX;

1.3 | IIpunobperenne cryneHTaMu 3HaHUH 0 (popMax opraHU3aIK PabOTHI ¢ TOKYMEHTAMH M CIYXKO JIETOPOU3BOICTBA, a TAKKe

OCHOBHBIX Tpe60BaHPII71 K Oq)OpMJ'IeHI/IIO YOpaBJICHYCCKUX (OpFaHI/I3aHI/IOHHO-paCHOpf[]_'[I/ITeJ'ILHLIX) JAOKYMCHTOB;

14 OBJ'IaI[eHI/Ie HaBbIKaMH BCACHUS ACTIONPOU3BOACTBA I10 IMTHOMY COCTaBy, B OpraHU3alliu, YIpCIKACHUN,

15 OBJ'IaI[eHI/Ie HaBbIKaMH Oq)OpMJ'IeHI/ISI 1 COCTaBJICHHA OCHOBHBIX BUJIOB YIIPABJICHUYCCKUX CJ'IY)KC6HBIX JAOKYMCHTOB.

2. MECTO JUCIIMIIJINHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT:

|131.o

2.1| TpeGoBaHus K MpeABAPUTEIHHOI MOATOTOBKE 00y4aIOMIerocs:

211

Teopust cyneGHOI SKCIepTH3BI

2.1.2

Pycckuit s3p1k

213

KoIpreizckuii a3b1K 1 IUTEpaTYypa

2.2 | AncuMnianHbl ¥ MPAKTHKH, 151 KOTOPBIX 0CBOEHHE TAHHOM TUCIHUTIINHBI (MOTYJIsT) HE0OX0TUMO KaK

npeamecTByonee:

22.1

Hpemmrmow—xaﬂ IpaKTUKa

22.2

TloaroroBka k ciade u ciaava roCcyJapCTBEHHOI'O 3K3aMCHa

223

HO}IFOTOBKa K Ipoueaype 3alllMThl U 3alllUTa BBIHYCKHOﬁ KBaJTPI(i)HKaL[PIOHHOﬁ pa6OTBI

3. KOMIIETEHIIMH OBYYAIOIIET' OCs, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUA JTUCHUIIJIMHBI

MOaYJIs)
OIIK-4: CnocoGeH cocTaBJIsITh NpoleccyaibHble H CJy:KeOHble JOKYMEHThI

3HaThb:

YpoBenb 1 | OcoOEHHOCTH FOPUANYECKOM U CIICIMATIbHOMN JICKCUKH

VYpoeens 2 | [IpaBuna coctaBiieHus: M OQOPMIICHUSI TEKCTOB JIEJIOBBIX OyMar U cily»eOHbIX JJOKYMEHTOB

Ypoeens 3 | HopMbl oduinasbHO-I€10BOr0 CTHIIS, ClIEHM(UKY TMCHbMEHHOTO ICTIOBOTO OOIIICHHS
YMmersn:

VYposenb 1 | [IpaBuiibHO ynoTpeOIsITh FOPUAMYECKYIO JIEKCUKY B ICTIOBOW pedH

VYposenb 2 | CocTaBIATh TEKCTHI Pa3IUYHBIX BUJIOB JIEIOBBIX OyMar U CIy)KE€OHBIX TOKYMEHTOB B COOTBETCTBUH C SI3BIKOBBIMH U

CTHUIIMCTUYECKUMH HOPMaMH, IPABUIILHO 0QOPMIIATE UX

Ypoeenb 3 | OcyliecTBIATh YCTHYFO KOMMYHHKAIIMIO B TIPO(ecCHOHAILHOM  /1eJI0BOM cepe
Baaners:

Vposens 1 | HaBbikaMu 1I0ru4ecKoro mocTpOeHUs! MBICIH

VYpoeenb 2 | HaBbikamu myOIMYHO MPENCTABISATH PE3YIIBTAThl HCCIICAOBAHUN, BECTH MOJIEMUKY M JUCKYCCUU

VYpoeenb 3 | HaBbikamu cOCTaBIICHUS JIETOBBIX U CITY)KEOHBIX JJOKYMEHTOB

B pe3yabTare 0CBOCHUS TUCHHUIIJIMHBI 06ylla101um”4c51 JOJIXKCH

3.1| 3narte:

3.11

OCHOBBI JIETTOBBIX OyMar, OCHOBHBIE TIOJIOXKEHUS JIETIONPOU3BO/ICTBA, CBEACHUS 00 0COOCHHOCTSIX BEACHHS Pa3IMIHON
JOKYMEHTALIUH Ha TOCYJapCTBEHHOM M O()MIIMAIEHOM SI3BIKE, HOPMBI PYCCKOTO JINTEPATYPHOTO SI3BIKA, XapaKTepHBIE
croco0bl M TpHEMBI 0TOOpA SI3BIKOBOTO MaTepualia B COOTBETCTBUH C Pa3TMYHBIMU BHAAMH OOILCHUS

3.2| YMeTh:

3.2.1

CocraBTh JIe/oBble OyMard 1mo o0uMM TpeOOBaHHUSM K CO3/IaHHIO0 U O(OPMIICHUIO ACTOBBIX OyMar,IpUMEHSTh 3HAHUS B
MPAKTUKE MyOIMIHOrO BBICTYIUICHHS, BEACHHUS IUCKYCCHIA, BHIOOPa ONTHMAIbHOrO BAPHAHTA B SKCTPEMAIIBHBIX CUTYAIHSIX

3.3| Baagern:

3.3.1

IMomy4eHHBIMH TEOPETHYECKUMH U NPAKTHIECKUIMH HaBBIKAMHU, TEXHUUECKUMH CPEICTBAME AT COCTAaBJICHUS Hanboiee
9aCcTO BCTPEYAEMBIX IETOBBIX OyMar B CyJIOIMPON3BOACTBE, HABBIKAMA M YMEHHSAMH pEUeBOH JEATEIBHOCTH
MIPUMEHHUTENBFHO K cepe OBITOBOH U MPOopecCHOHANEHONH KOMMYHUKAIIUH

4. CTPYKTYPA U COAEP)KAHUE JUCIUIIVIMHBI MOAYJIS)

Kon
3aHATHS

Hure
PAKT.

Komneren-
107074

HaumeHoBaHMe pa3nesioB U Yacos

TeM /BHJI 3aHATHS/

Cemectp /
Kvype

Jlutepatypa Mp.

IMOAT,

[pumeuanue




Paspen 1. Pazpen 1.
Teopernueckne 0CHOBBI

JeJIONPON3BOACTBA

11 Hcropuueckne acieKTsl pa3BUTHUS OIIK-4 J1.1J11.2

JIEJIONPOU3BOJICTBA. JI1.3J11.4

Ipuxa3Hoe Aen0npou3BOACTBO, JI1.5J11.6

KOJUIEKCKOE JIETIONPOU3BO/ICTBA, JI1.7 J11.8
HCIIOJIHUTEIBHOE JI1.9

JIETIONPOU3BOJICTBO. JI1.10J12.1

/J1ex/ J2.2J12.3

J2.4J12.5

JI12.6J13.1

1.2 Hcropuueckne aciekTsl pa3BUTHUS OIIK-4 J1.1J11.2

JIeTIONPOU3BOCTBA. J1.3J11.4

Ipuxa3Hoe Ae10NpOU3BOACTBO, JI1.5J11.6

KOJUIEKCKOE JIETIONPOU3BO/ICTBA, JI1.7 J11.8
UCIIOJHUTEIBHOE J1.9

JIeTIONPOHU3BOICTBO. JI1.10J12.1

Mp/ J2.2J12.3

J2.4 J12.5

JI12.6J13.1

1.3 Hcropuueckne acieKTsl pa3BUTHUs OIIK-4 JI1.1J11.2

JIeTIONPOHM3BOICTBA. J1.3J11.4

Ipuxa3Hoe #en10NpOU3BOACTBO, JI1.5 J11.6

KOJIJIEXKCKOE JIeJIONPOU3BO/ICTBA, JI1.7 J11.8
HCIIOIHUTEIBHOE JI1.9

JIeTIOTPOU3BOJICTBO. JI1.10J12.1

/Cp/ J2.2J12.3

J2.4J12.5

J12.6J13.1

14 HopmaruBnas 6a3a neno OIIK-4 JI1.1J11.2

MIPOM3BOICTBA. J1.3J11.4

3aKoHOJaTEeNIbHBIC U IPABOBBIC JI1.5 J11.6

aktbl P®; KP. HopmaTuBHbIC JI.7 J11.8
JOKYMEHTbI KbIprbI3ckoit JI1.9

Pecny0mviku, PO. JI1.10J12.1

Crannapruzanus JI2.2J12.3

JOKyMEHTOB. /JIek/ J12.4 J12.5

J12.6J13.1

1.5 HopmaruBHas 6a3a neno OIIK-4 JI1.1J11.2

MIPOM3BOICTBA. J1.3J11.4

3aKoHOJaTENIbHBIC M IPABOBBIC JI1.5 J11.6

aktel PO; KP. HopmatuBHbie JIT.7 JI1.8
JIoKkyMeHTBI KbIprer3ckoit JI1.9

Pecniy0Omuiku, PO. JI1.10J12.1

CrangapTuzanus JI2.2J12.3

noxkymenTos. /TIp/ J12.4 J12.5

J12.6J13.1

1.6 HopwmaruBHas 6a3a neno OIIK-4 JI.1J11.2

TIPOM3BOCTBA. JI1.3J11.4

3akoHOOATEIHHBIE U IPABOBHIE JI1.5 JI1.6

aktel P®; KP. HopmaTuBHBIE JIT.7 JI1.8
JIokyMeHTBI KbIprer3ckoit JI1.9

Pecnty0Omuku, PO. JI1.10J12.1

CrangapTuzanus JI2.2 J12.3

nokymeHToB. /Cp/ J12.4 J12.5

J12.6J13.1

Paznen 2. Paznea 2.
TpeboBanusi, npeabsiBJIseMble
K HOAI0TOBKE JOKYMEHTOB




2.1 @opME!I opram3ani  paboTH  C© OIIK-4 J1.1J11.2
JIOKYMEHTaMH. JI1.3J11.4
CrpykTypa 1 QpyHKIHI JI1.5J11.6
KaHnenspuy. OOIue IPHHIUITHL JI1.7 J11.8
MeXaHHU3alnuu J1.9
JIOKYMEHTAIIIOHHBIX TPOLIECCOB. JI1.10J12.1
Cpencrsa nepenauu JI2.2J12.3
nHpopmarym. /JIex/ J2.4J12.5

JI12.6J13.1

2.2 ®opMEI opram3ani  paboTHl ¢ OIIK-4 JI1.1J11.2
JIOKYMEHTaMH. JI1.3J11.4
Crpykrypa 1 GyHKIHH JI1.5J11.6
KaHneasipuy.  OOIne IPHHIMITBL JI1.7 J11.8
MeXaHHU3aluu JI1.9
JOKYMEHTAllUOHHBIX IPOLECCOB. JI1.10J12.1
Cpencrsa nepenauu J2.2J12.3
napopmaryn. /TIp/ J12.4J12.5

JI12.6J13.1

2.3 @®opMsbl opranuzany  padoTsl ¢ OIIK-4 J1.1J11.2
JIOKYMEHTaMH. JI1.3J11.4
CrpykTypa u GyHKIMI JI1.5J11.6
KaHnensapud.  OOIue NPUHIMIIBL JI1.7 J11.8
MeXaHHU3aluu JI1.9
JOKYMEHTAllMOHHBIX IPOLECCOB. JI1.10J12.1
Cpencrea nepenauu JI2.2J12.3
nndopmaryu. /Cp/ J12.4J12.5

JI12.6J13.1

2.4 PexBU3UTHI 1€TOBBIX Oymar. OIIK-4 JI1.1J11.2
OcobeHHocTH cTHIEH J1.3J11.4
(Odunmanpupie u JI1.5 J11.6
Heo(UIMaTbHBIE JICTIOBBIC JI1.7 J11.8
Oymarn) /Jlex/ JI1.9

JI1.10J12.1
J12.2J12.3
J12.4J12.5
J12.6J13.1

25 PexBU3UTHI 1ENOBBIX Oymar. OIIK-4 JI1.1J11.2
OcobeHHOCTH CTHIIEH J1.3J11.4
(Odunmanpusie u JI1.5 J11.6
Heo(UIMaIbHBIEC JICTIOBBIC JIT.7 J11.8
oymarn) /T1p/ JI1.9

JI1.10J12.1
J12.2J12.3
J12.4J12.5
J12.6J13.1

2.6 PexBU3UTHI IENOBBIX Oymar. OIIK-4 JI.1J11.2
OcobeHHOCTH CTHIIEH J1.3J11.4
(Odunmanpusie u JI1.5 J11.6
Heo(UIHATIbHBIC JICTIOBBIC JIT.7 J11.8
oymarn) /Cp/ JI1.9

JI1.10J12.1
J12.2J12.3
J12.4J12.5
J12.6J13.1

2.7 OO61ue TpeOboBaHUS K CO3JaHUIO OIIK-4 JI1.1 J11.2
# 0()OPMIICHHIO JICTIOBBIX OyMar. JI1.3J11.4
OcoOEeHHOCTH TOATOTOBKU H JI1.5 J11.6
odopMIIeHHE OpTraHWU3aIMOHHBIX JIT.7 JI1.8
JOKYMEHTOB. /JIex/ JI1.9

JI1.10J12.1
J12.2J12.3
J12.4J12.5

J12.6J13.1




2.8

Oo6miue TpeOoBaHMs K CO3/IaHHIO
7 0pOPMIICHHUIO JIETIOBBIX OyMar.
OCo0EHHOCTH TIOATOTOBKH U
o(hopMIICHHE OpraHU3AUOHHBIX
nokymenToB. /Ip/

OIIK-4

J1.1J11.2
J1.3J11.4
JI1.5J11.6
JI1.7 J11.8
J1.9
JI1.10J12.1
J12.2J12.3
J12.4J12.5
JI2.6J13.1

2.9

OO6miue TpeOdoBaHMs K CO3IaHHIO
1 0pOPMIICHHUIO JISTIOBBIX OyMar.
Oco0EHHOCTH MTOJITOTOBKU U
oopmIIeHHE OpraHU3aIMOHHBIX
JNOKyMeHTOB. /Cp/

OIIK-4

JI1.1J11.2
J1.3J11.4
JI1.5 JI1.6
JI1.7 JI1.8
JI1.9
JI1.10J12.1
J12.2J12.3
J12.4J12.5
JI2.6J13.1

2.10

O6mue npasuwia obopora
JNOKyMeHTOB.  /JIex/

OIIK-4

J1.1J11.2
JI1.3J11.4
JI1.5 JI1.6
JI1.7 J11.8
J1.9
JI1.10J12.1
J12.2J12.3
J12.4J12.5
JI2.6J13.1

211

OO6mue nmpaBuia 060poTa
nokymenTos. /Tlp/

OIIK-4

JI1.1J11.2
J1.3J11.4
JI1.5 JI1.6
JI1.7 J11.8
J1.9
JI1.10J12.1
J2.2J12.3
2.4 J12.5
JI12.6J13.1

2.12

O61ue nmpaBuia 000poTa
nokymeHntoB. /Cp/

OIIK-4

J1.1J11.2
J1.3J11.4
JI1.5 JI1.6
JI1.7 J11.8
J1.9
JI1.10J12.1
J12.2J12.3
2.4 J12.5
J12.6J13.1

2.13

Perucrpanus noxkymentoB /Jlex/

OIIK-4

J1.1J11.2
J1.3J11.4
J1.5J11.6
JI1.7 J11.8
J1.9
JI1.10J12.1
J12.2J12.3
J12.4J12.5
J12.6J13.1

2.14

Perucrpanus noxkymentor /IIp/

OIIK-4

J1.1J11.2
J1.3J11.4
J1.5J11.6
JI1.7 J11.8
J1.9
JI1.10J12.1
J12.2J12.3
J12.4J12.5
J12.6J13.1




2.15 Perucrparms nokymenros /Cp/ 9 5 OIIK-4

J1.1J11.2
J1.3J11.4
JI1.5J11.6
JI1.7 J11.8
J1.9
JI1.10J12.1
J12.2J12.3
J12.4J12.5
JI2.6J13.1

2.16 CynebHoe 9 2 OIIK-4
JeT0npon3BoACTBO  /JIek/

JI1.1J11.2
JI1.3J11.4
JI1.5 JI1.6
JI1.7 J11.8
JI1.9
JI1.10J12.1
J12.2J12.3
J12.4J12.5
JI2.6J13.1

2.17 CynebHoe 9 2 OIIK-4
nenonpousBoactso /Ilp/

J1.1J11.2
JI1.3J11.4
JI1.5 JI1.6
JI1.7 J11.8
J1.9
JI1.10J12.1
J12.2J12.3
J12.4J12.5
JI2.6J13.1

2.18 CynebHoe 9 48 OIIK-4
nenonpou3Boacteo  /Cp/

JI1.1J11.2
J1.3J11.4
JI1.5 JI1.6
JI1.7 J11.8
J1.9
JI1.10J12.1
J2.2J12.3
2.4 J12.5
JI12.6J13.1

2.19 /KpTO/ 9 0,2 OIIK-4

J1.1J11.2
J1.3J11.4
JI1.5 JI1.6
JI1.7 J11.8
J1.9
JI1.10J12.1
J12.2J12.3
2.4 J12.5
J12.6J13.1

5. ®OHJ] OUEHOYHBIX CPEJCTB

5.1. KoHTpo/IbHBIE BOIPOCHI H 3aJaHUs

Hcropus pa3BuTHS CIIy0 JOKYMEHTAILlN U CeKpeTapcKux ciryko0 B Poccun:
1. Komexxckoe 1e10npon3BOACTBO, TIPUKA3HOE JEIONPOU3BOACTBO.

2. VcrionHUTENBHOE IETONPON3BOICTBO.

3.CTaHOBJICHUH U pa3BUTHE PAOOTHI C JOKYMEHTAMHU.

4.EnvHas rocyjapcTBEHHAsI CHCTEeMa JOKYMEHTAIlMOHHOTO 00ECIICUeHNUs yIpaBICHHS.
5.CtannapTel IpeANPUSITHHA.

MexaHn3anus JOKyMEHTAI[MOHHBIX POIIECCOB!

1.®opmbI opranu3anuu paboThl ¢ JOKYMEHTAMHU.

2.CTpykTypa U QYHKIIUH KaHIICISPUH.

3.00m1me NpIHINIEI MEXaHU3AINN JOKYMEHTalllOHHBIX MIPOI[ECCOB.
4.CpexcrBa nepenady MHPOPMAIHH.

Pabota cexperapst To 6e3 TOKyMEHTHOMY O0OCITYXKHBaHHUIO

1./lenoBbIe U TUYHBIE KauecTBa CEKpeTapsl.

2.IlpotheccrnonanbHOE MACTEPCTBO.

3. /IHUIMaTHBHOCTB, OPTAHM30BAHHOCTD, OTBETCTBEHHOCTb.
4.I1yHKTYaJIbHOCTb .OCBEIOMIICHHOCTb.

5. JIMIIoMaTHYHOCTh, TIPENaHHOCTh padoTe.




6.ITpodeccroHanbHast ITUKA CEKPETAPCKOTO TPYyIa.
7.Benenne Teneh OHHBIX TIEPETOBOPOB.

TecTtoBbie 3aJlaHus K HpOMe)KyTO‘IHOﬁ aTTcCTaluu.
Tect no JUCHUILINHE «OCHOBBI JACIOIIPOU3BOACTBA B Cy}le6H0-3KCHepTHOfI JACATCIIbHOCTH).

1) Ecim Bam HE00X0MMO COCTaBUTH MICHMO, HH(OPMHUpYIOIIEe aapecaTa O HalPaBJICHUH K HEMY IIPUCHITAeMBIX JIOKYMEHTOB, Bl
COCTaBUTE

a) CONPOBOAUTENBLHOE MMUCHMO

6) nucbMO-yBeIOMIIEHUE

B) IUCbMO-TIOATBEPXKICHUE

I') IOTOBOPHOE NUCHMO

2) JlokyMeHT, (PMKCHPYIOIINHA X0 00CYKJCHHS BOIIPOCOB M NPHHSTHS PEIICHNI Ha COOPaHUSX, 3aCCJaHMUAXK, COBCIIAHMAX H T.1L.
a) OOBSICHUTENBbHAS 3aIHCKa

0) JoKIaIHAs 3aIKCKa

B) aKT

I') IPOTOKOJ

3) Ecnu pacnopsigurenbHas 4acTh TEKCTa HAYMHAETCS CIIOBAMU “‘0053bIBaI0”’, TO 3TO
a) IIpuKa3

0) 3asBIICHUE

B) PacCIOpsDKEHUE

I') yKa3aHue

4) Nnpexc 1oKyMeHTa — 3TO

a) TIOPSIIKOBBIA HOMEP PErucTpaniu

0) MHJIEKC CTPYKTYPHOTO NOJpa3AeIeHUs

B) LudpoBoe, OyKBEHHOE WIN KOMOMHUPOBaHHOE 0003HAUCHUE JOKYMEHTA, YKa3bIBAIOIIEEe MECTO €r0 COCTABIECHUS M XPAHEHUS
T') HOMep Jiefia o HOMEHKIaType Jen

5) OGs3aTenbHBIN NMPU3HAK HA JIOKYMEHTE, YCTAaHOBJICHHBIN 3aKOHOM — 3TO

a) MHTEepBaJ

4) Hnexc JoKyMeHTa — 3TO

a) TIOPSIIKOBBIA HOMEP PEerucTpaniu

0) MHJECKC CTPYKTYPHOTO MOApa3eICHUs

B) 1(poBoe, OyKBEHHOE MITH KOMOMHUPOBAaHHOE 0003HAYCHUE IOKYMEHTA, YKa3bIBAIOIIEEe MECTO €r0 COCTABIICHHSI U XPaHCHHS
I') HOMEp Jiefia 0 HOMEHKJIAType Je

5) O0s3aTenbHBIN NMPU3HAK HA JIOKYMEHTE, YCTAaHOBJICHHBIN 3aKOHOM — 3TO
a) MHTEepBaJ

0) pEKBU3UT

B) MOJIOXKEHHE Ta0yJIsITOpa

r) amMOiiema

6) Ilepeuncianre OCHOBHBIC BH/IbI OJIAHKOB

a) oOmuii O1aHK, OJIAHK JUTS TIHCEM, OJIaHK C TIPOIOJIBHBIM U YITIOBBIM PACIIOIOKEHHUEM PEKBU3UTOB
0) CyILIECTBYET TOIBKO OJIAHK C MPOIOIBHBIM U YTIIOBBIM PACIIOIOKCHHEM PEKBH3UTOB

B) CYILIECTBYET TOJIBKO OOMIUiT OJIaHK

T') CYILIECTBYET TOJBKO OJIAHK JUTS TUCEM

7) PaccTosiHre MEKy OCHOBAaHUSIMUA CMEXHBIX CTPOK 3TO
a) ciyxeOHoe moje

0) nonoxxeHue Tadyssiropa

17) Jata DOKHOCTHON MHCTPYKIIUU

a) 1aTa e yTBEPKACHUS

0) naTta ee cOCTaBJICHUS

B) JlaTa 03HAKOMIICHHS C HEH pabOTHUKA

B) pabodee noine

T) HHTEPBAJ

8) CBox mpaBmII, PeryIMPYIONINX ASSTEIBHOCTh OPTaHU3AIH, NX B3aNMOOTHOIICHHUS C JPYTUMHU OPTaHU3AIIAMH U TPpaskIaHaMH,
mpaBa 1 00s13aHHOCTH B c(pepe TOCyIapCTBEHHON HIIH XO3SIHCTBEHHOM AEATETBHOCTH — 3TO

a) ITaTHOE pacIUCaHNe

0) MoIOKEHHE

C) IOJDKHOCTHASI HHCTPYKITHS




I) ycraB

9) B TekcTe IOKyMEHTa, MOATOTOBJICHHOTO Ha OCHOBAHWH HJI BO UCIIOIIHCHUM PAHHEE M3aHHOTO IOKYMEHTa, YKa3bIBAFOTCS
PCKBU3UTHIL:

a) HANMCHOBAHKE JJOKYMEHTa

0) narta

B) 3ar0JIOBOK K TEKCTY

I') PETUCTPAIIMOHHBIN HOMED

10) PexBusur «I[IOITUCh» cocTouTt u3:

11) Yto Taxkoe Aenonpou3BoACTBO

a) cepa AeITeNEHOCTH 10 00ECIIEUCHUIO OpraHU3aIMi OHCHBIMHI JOKYMCHTAMH

0) oTpacnb IeaTeNbHOCTH, KOTOpas 00ecIeYnBaeT JOKYMCHTHPOBAHHE U OPTaHU3AIHIO PaOOTHI ¢ OYHCHBIMH JOKYMEHTAMH
B) OTpaciib

12) Yro Takoe 10KyMEHTOO00pOT

a) JIBmxeHue TOKYMEHTOB B OpraHU3allui ¢ MOMEHTa UX MTOJIY4EHHs 10 3aBEPIICHUS UCIIOITHEHHS.

0) /IBmKkeHue 10KyMEHTa B OpraHU3aLK C MOMEHTA X CO3JaHMUs WK MOTY4YEHUs 10 3aBEPIICHUS UCTIOMHEHHS WM OTIPaBKH
B) JIokyMeHT, He TpeOyIoIuii 0co60ro BHUMaHHSI.

13) Yto Takoe 6i1aHK JOKYMEHTa

a) CTaHIAPTHBIH JIUCT OyMary, Ha KOTOPOM BOCIIPOU3BOJHUTCS ITIOCTOSIHHAS HH(OPMALHS TOKYMEHTa M €CTh MECTO JUIS IePeMEHHON
“HPOPMALTUH

0) He CTaHAAPTHBIM JTUCT OyMaru, Ha KOTOPOM BOCIPOM3BOAUTCS IMMOCTOSIHHAS HH(POPMALIUS IOKYMEHTA M €CTh MECTO IS
NepeMeHHON NH(OopMau

B) 00a OTBETA MPABUIIbHBIC

14) Yro Takoe TOHKHOCTHASI MHCTPYKIIUS

a) JOKYMEHT, B KOTOPOM OTMEYCHBI HAPYLIUTEIH PACIIOPSAKA JHS B orice

0) MHCTpyKIMs AMPEKTOpa, KOTOPYKO HEOOXOAUMO BBIMOIHSTH B 00sI3aTEIIBHOM TIOPSIJIKE

B) OpPraHU3alMOHHO PACHOPSIUTEIbHBII JOKYMEHT JUIUTEIBEHOrO HIIH TOCTOSIHHOIO CPOKa JCHCTBHS, B KOTOPOM OTOOpakeHa
JESITEIbHOCTh OPraHU3aLIIH.

15) PexkBu3uT — 3T0 00s13aTEBHBII JOKYMEHT, KOTOPBII
a) IPHUCYIIMI ONpeeICHHOMY BUY JOKYMCHTA

0) npucynuii kKak ooumi

B) MPUCYIIUI DJIEMEHTY.

16) B nenonpon3BoACTBE ONTUMAIIBHBIM CPOKOM HCIIONB30BAHUE JOKYMCHTOB CUUTACTCS
a) 3 roma

0) Sner

B) 7 ner

17) Jata DOKHOCTHON MHCTPYKIIUU

a) JlaTa ee yTBePIKICHHS

0) naTta ee cOCTaBJICHUS

B) JlaTa 03HAKOMIICHHS C HEH pabOTHUKA

18) CBOMCTBO JOKYMEHTA MOATBEPKAATh JIEIOBYIO ICATEIBHOCTD JIMOO COOBITHS INYHOTO XapaKTepa — 3TO
a) IopuAnYecKas cuiia JOKyMeHTa

0) ayTeHTHIHOCTB

B) FOpHIMYECKast 3HAUUMOCTh JJOKyMEHTA

18) CBOHCTBO TOKYMEHTA TIOATBEPKAATH JETOBYIO JeITENBHOCTD JIMO0 COOBITHS INYHOTO XapaKTepa — 9TO
a) I0pUAnYecKas cuiia TOKyMeHTa

0) ayTeHTHYHOCTh

B) IOpHIMYECKast 3HAUUMOCTh JJOKyMEHTa




19) PekBU3UT JOKYMEHTA — 3TO

a) PerucrpanonHs1it HoMep JOKyMEHTa
0) DmeMeHT oOpMITEHUS TOKYMEHTa
B) CBelleHNs 0 AaTe M MCHOIHATEIE JOKyMEHTa

20) Cpoku mpOHU3BOACTBA IKCIEPTH3

a) 15 nueit,25 nueit, 35 nHeit
0) 10 nueii,20 nueit, 30 aHeit
B) 5 mueit, 10 mueit, 20 qaei

21) Ilpm xaxoif sKcHepTH3e NPUBIEKAIOTCS SKCIEPTHI Pa3HBIX MpodeccHit

a) Komuccronnas
6) IloBTOpHAas
B) Kommnekchas

22) Bujbl O1aHKOB:

a) O0mwmit

0) bnank nrcema

B) KOHKPETHOI'O BU/Ia JIOKyMEHTa
I') IOJKHOCTHOT O JIMIA

1) CTpYKTYPHOTr'0 IIOAPA3 IeNEeHUS

5.2. TeMbI KypcOBBIX padoT (IIPOEKTOB)

He npenycmorpeno

5.3. ®oH/1 OLIEHOYHBIX CPeICTB

Tekyuii KOHTPOJIb OCYLECTBIIETCS HA CEMUHAPCKUX 3aHITHUSX.
Ienb KOHTPOJISI — MPOBEPKa  YCBOEHUsI 0003HAUSHHBIX BOIPOCOB, HATMYUS KOHCIEKTa (B COOTBETCTBHHU C IIPOTPaMMON).
IleproIMYHOCTE — COIIACHO PACIIUCAHUIO.
CemuHapckue 3aHsTUs IPoBOAsATCA B (popme nuasnora, pa3dopa NPOeKTOB IOPUANIECKUX JOKYMEHTOB, HOPMAaTHBHBIX IIPABOBBIX
aKTOB, 00CYX/IEHUSI OCHOBHBIX POOJIEM TEMBI B COOTBETCTBHHU C BOIPOCAMH C UCIIOIb30BAHUEM HHTEPAKTUBHBIX METOIOB
00y4eHHs, a B HEKOTOPBIX CIIydasix Ha OCHOBE MTOJTrOTOBIEHHOT0 KOHCIIEKTa WM HHOM MUCEMEHHOM paboThI.

Pe3ynbpTatThl BBINOMHEHUS 3TUX 33J]aHUH ABIIAIOTCS OCHOBAHUEM I BBICTABJIEHUS OLIEHOK TEKYILEr0 KOHTPOJIS.

BrinonHnenne Beex 3alaHuil sSIBiIseTCst 00s3aTENbHBIM IS BCEX CTYACHTOB.

CTyD,eHTbI, HE BBINOJIHUBIINE B IIOJIHOM 00bEeMe BCE ITH 3aJaHus, HE JOIYCKAlOTCA K CJa4€ 3a4cTa.

IIpoMexyTOUHBIH KOHTPOJIb OCYIIECTBIISETCS B JOpME TECTOBBIX 33aHUM, MMCbMEHHBIX paOO0T U MOATOTOBKH JOKJIA/I0B,

npe3eHTaum71 10 T CHUILINHE.

J1J1s OLleHKH TeKyIel / MPOMEKYTOYHOH / UTOTOBOM yCIIEBAEMOCTH MPEIiaraeTcs UCnoib3oBath 100-0amipHy0 mKamty. 1o
MaKCHMAaJIbHOE KOJIMYECTBO OAJIOB, KOTOPOE MOXKET MOJIYYUTh CTYICHT MPU OTIIMYHOM YCBOCHHH TEOPETHYECKOI0 MaTepuaa,

ACMOHCTpPalUU NPAKTHICCKUX HABBIKOB BO BPEMSA CEMUHAPCKUX 3aHATUN W BHITIOIHEHUH 3aIaHHM.

5.4. IlepeyeHb BUIOB OL€HOYHBIX CPEICTB

VYerHblit ompoc

Joxnan (mkana oneHuBanus) - [punoxenue 1
[Ipe3enTanuu (1ikana oreHuBanus) - [Ipunoxenue 2
IMuceMennas pabora (1ikasna oreHuBanus) - [Ipunoxenue 3
Texnomornueckas kapra - [Ipunoxenue 4

6. YYHEBHO-METOJNYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)

6.1. Pexomenayemas jautepatypa

6.1.1. OcHoBHas JuTepaTypa

ABTOpBI, COCTaBUTENH

3arnaBue

W3 parenbCcTBO, TON

JI1.1 | B.W. Aunpeesa

Jlenonpon3BOACTBO: OpraHU3aIHs U BeaeHHe: YueOHO-
MPAKTUYECKOE OCOOHEe

Mocksa .: KHOPYC 2008

JI1.2 |E.A. JlonaTHHKOBa

Jenonpon3BoacTBO: 00pa3ipl JOKYMEHTOB ¢ KOMMEHTapUsIMU

Mockaa .: Omera-JI (b-ka
TUTIOBBIX JIOKyMeHTOB) 2005

JI1.3 |Kupcanosa M.B.

CoBpeMeHHOE AeTONPON3BOJICTBO: yueOHOE mocoOue

M.: FHOPA-M 2000

JI1.4 |>KanapoBa b.b.,
XKycynosa H.A.

MaMmJeKeTTUK XaHa paCMUM TUILIE M1 Kara3Japbl xKaHa HIll
KaTTapsl/ Jlenonpon3BOACTBO U eT0Bast epemrcka Ha
TOCYJapCTBEHHOM U O(HIINATEHOM S3BIKaX

Bumikex: Kyraanam 2009

JI1.5 | Kynses H.H.,

Hemymkun A.C.,
®adpuunes AT,
Konnpamesa T.B.

KonunenpuaapHOe NeM0MPON3BOICTBO U 3alIHIIICHHBINH
3NIEKTPOHHBIN JOKYMEHTO000POT.: YUeOHUK

M.: Jloroc 2013 r.




ABTOpEI, COCTaBUTEIH 3arnaBue W3natenscTBO, rox
JI1.6 | SInxoBuu IILA. Jlenonpom3BOCTBO B KaIpOBOii ciryxOe: YueOHHK IOHUTU-JAHA 2015
JI1.7 | Kopreesa 1.K. Jlenonpom3BoaCcTBO: YUueHoe mocodue 2016
J1.8 |Ky3pmuna I1.B. Jlenonpom3BoACTBO: yaeOHOe ocodue 2017
J1.9 | Hecaros M.C. Jlenonpoun3BoACTBO U PEXXUM CEKPETHOCTH B OpraHax Owmckas akagemus MBJI Poccun
BHYTPEHHUX JIeJ : y4eOHOe ITocodue 2017
JI1.10 | Adpamona H. HOpumigeckoe Aemonpou3BOACTBO. | YueOHOe mocodne s ITpocnekr 2019
6akanaBpoB.
6.1.2. /lonoJHUTE/ILHAS JIUTEPATYPa
ABTOpBI, COCTABUTENN 3arnaBue Wz parenscTBO, rof
JI2.1 [Ky3uenosa T.B., Henonpoussonctso (Opranuzanys 1 TEXHOIOI MU M.: IOHUTHU-TAHA 2003
Cankuna JI.B., BeikoBa | TOKyMEHTallMOHHOTO 00ECTICUECHHS yIPABIICHHS): YICOHUK IS
T.A. BY30B
JI2.2 | Bacunbes /I.B. Jlenonpoun3BoACTBO HA KOMIIBIOTEpE: YUeOHO-CIIPaBOYHOE M.: TIPUO€ 1996
H3aHUC
JI2.3 | Knokos U.B. OddexrusHoe nenonpoussonacrso Ha ITK: yueGHoe mocobue
JI2.4 | Anapeesa B.11., HenonpousBoactso B Oyxrantepun: [Ipaktuy.nmocodre Ha OCHOBE Mocksa: byxrantepckuii
Ky3uenosa T.B., I'OCToB P® Ha 10KyMEHTHI. 6ro/utereHs 1996
CepoBa I".A.
JI2.5 [Kypac C. Jlenonpous3BoACTBO B IPABOOXPAHUTEILHON CUCTEME
JopeBosolinoHHoN Poccnn
JI2.6 |Bacaxos M.I. JlokyMeHTallMOHHOE 00ecIeueHe YIpaBlIeHUs Oennke 2019
(menonpou3BoACTBO): Y4UeOHUK.
6.1.3. MeTtoauueckue pa3padoTku
ABTOpBI, COCTAaBUTENHN 3arnaBue Wz narenscTBO, rof
JI3.1 |Heuaera E.B. : JenonpousBoacTBo : y4ed. mocodue IMonurexH. yn-ta 2015
6.3. IlepeyeHb HH(pOPMALMOHHBIX H 00PA30BaTeIBLHBIX TEXHOJIOI Hii
6.3.1 KoMneTeHTHOCTHO-OPUEHTHPOBaHHbIe 00pa3oBaTe/bHbIe TEXHOJI0I HH
6.3.1.1 | TpaauIOHHBIE: JICKIIMH, TPAKTUYCCKUE
6.3.1.2 | lnHOBalIMOHHBIE: UHTEPAKTUBHBIC 3aHATHUS
6.3.1.3 | UndopmManioHHbIe: JIEKIMU-TIPE3CHTAIIN
6.3.2 [lepevyens nHGOPMAUOHHBIX CIPABOYHBIX CHCTEM M POrPaAaMMHOI0 00ecrieqdeHHs
6.3.2.1 | [lenTpann3oBaHHbIi OaHK AaHHBIX MpaBoBO MHpOpManmu Keipreizckoit Pecryonuku http://chd.minjust.gov.kg/ru-
ru/npakr/search
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCHUIIJIMHBI (MO YJIS)
7.1 | Ayautopuu Ha 25 mocamouHbIx MecT Kopiyca Ne 7 ropuandeckoro pakynbrera Jlekims — 7/314 Cem.3.- 7/314;
7.2 | Harnsaaeie mocoOus U pa3laTOUuHBIA MaTeprall
7.3 | TIpoexTop 1 HOYTOYKH.

8. METOAUYECKHE YKA3AHUA JVISA OBYYAIOIIUXCS IO OCBOEHUIO JUCIUIIIUHBI (MOAYJISA)

Texnonmornueckas kapra gucuurumasl B [IPUJIOXEHNUU 4

MO/IYJIbHBII KOHTPOJIb 110 JUCLIATUIMHE BKJIFOYAET:
1. Texymuii KOHTPOJIb: YyCBOGHHE YIeOHOTO MaTepuala Ha ayIUTOPHBIX 3aHATHSX (JIEKIMSX, TPAKTHYECKUX pabdoTax,B TOM YHCIIE
YUUTBIBAETCS TOCEIICHNE U aKTUBHOCTB )M BHITTOJTHEHHE 00513aTETBHBIX 3aJaHuUi TSI CAMOCTOSATENLHOM paOOThI

2. PyOe:xHBIN KOHTPOJIb: MPOBEPKA MOIHOTHI 3HAHUI U YMEHHI TI0 MaTepUaly MOYJIS B LIEJIOM. BBITTOTHEHHE MOTY IbHBIX
KOHTPOJIBHBIX 33/IaHAH MPOBOANTCS B MUCEMEHHOM BHJIE H SIBIISIETCS 0053aTENbHON KOMIIOHEHTOH MOIYIIEHOTO KOHTPOJIS.

3. IIpoMeXyTOUHBINH KOHTPOJIb - 3aBEPIIICHHAS 33JI0KyMEHTHPOBAHHAS YaCTh Y4EOHOMN TUCIIMIUTMHBI—COBOKYITHOCTH TECHO
CBSI3aHHBIX MEXKY COOOM 3aUETHBIX MOYJICH.

OCHOBHBIE TPEBOBAHU K ITIPOMEXYTOYHOMY KOHTPOJIIO
INpu sBKe Ha 3a9€T CTYAEHTHI 00S3aHBI HIMETh IIpH ce0Oe 3auéTHBIe KHIDKKHU, KOTOPBIE OHH NPEABSBIAIOT YK3aMEHATOPY B Hadae

3a4cTra.

[pemonaBatenio MpeaOCTaBIAETCS MPABO MOCTABHUTH 3a4ET Oe3 oIpoca 1Mo OWIIEeTy TeM CTyIeHTaM, KOTopble Habpamu 6omee 60

0aJJIOB 32 TEKYIIMH U PYOSKHBIH KOHTPOIIM B TEUEHUH CEMECTPA.

Ha npomMesKyTo4HOM KOHTPOJIE CTY/ISHT JIOJDKEH BEPHO OTBETHTH HA TEOPETHYECKUE BOMIPOCHI OMJIETa U PELIMTh CUTYaIOHHYIO
3aj1au4y.

CTyaeHTHI MOT'YT HCIOITb30BATh TEXHHIECKHE CPE/ICTBA, CIPABOYHO-HOPMATHBHYIO JINTEPATypy ,HaTIISIHbIE TOCOOUs, yaeOHbIe
IPOTPaMMBI.




OneHKa IPOMEXYTOYHOIO KOHTPOJLS:

- min206asu10B-Bonpocs! st iposepku ypoBsi 00yuenHoct SHATD ( B citydae, eciv mpu 0TBETax Ha 3aaHHbIC BOIIPOCHI
CTYJEHT NPAaBHUIBHO (OPMYITHPYET OCHOBHEBIEC OHSATH)

- 20-256anm0B—3aganus Juis nposepku yposHs ooydeHHOCTH 3HATD, YMETD u BJIAJIETb(B citydae, ecinu cTyeHT IPaBHIEHO
(bopMyIHpyeT CYITHOCTH 3alaHHON B OMIIeTe MPOOIEMbI U TaeT PEKOMCHIAINH 110 €€ PEIIeHHIO)

- 25-3006amnoB- 3aganus s nposepku ypoBHst 00yueHHocTd SHATD, YMETD u BJIAJIETD (B ciy4ae mogHOTO BBITIOITHEHHS
KOHTPOJIBHOIO 3a/1aHHUs)

Iporpamma Ol[cHMBAHUS y4eOHO# JAESITEILHOCTH CTYICHTA

9 cemectp

O1IeHUBAETCS AKTUBHOCT PabOThI B ayJINTOPHH, KAYECTBO MMOJATOTOBKHU K 3aHATHSAM, HHUIMATHBA CTYJIEHTA, IOATOTOBKA JIOKIIAI0B
Ha PacCMaTPUBACMBIC BOIPOCHI TEMbI CEMUHAPCKOT0 3aHSTHS .

Juanaszon 6ayutos ot 2 (Min) go 5(max)

Hamnmcanve koHCIEKTa
O1leHUBAaETCS CIIOCOOHOCTH CTYIICHTOB AaHAIM3UPOBATH TEKCT M KOHCIIEKTUPOBATH CYTh U3JIOKEHHOTO
Junanaszon 6ajutos ot 5 (Min) go 10(max)

ITucemennas pabora

OLeHHBACTCSI TEOPETHYECKHIE 3HAHHE CTY/ICHTA Ha [TOCTABICHHBIE BOMPOCHI U PAKTUYECKHUE HABBIKM M YMEHHSI BBITTOIHEHHUSI
MPaKTUYECKHX 3aaHUiH

JHuanazon 6amios ot 12 (min) xo 20(max)

Hanwucanue pepepara

OreHrBaeTCsl  BBIMOIHEHKE pedepaTa, MPHU 3TOM 0C000E BHUMAHUE YACTSICTCSA KAaYeCTBY BBITIONHEHHS, BKITIOYAs TEXHHIECKOES
odopmiieHne

Juanaszon 6ayutos ot 4 (Min) go 5(max)

TectupoBanue

O1eHMBAETCS KOTMUECTBO TIPABHIIBHBIX OTBETOB Ha 3aKPBIThIC BOIIPOCKHI U KAYECTBO OTBETA HAa OTKPBITHIC BOITPOCHI
Juanaszon 6ayutos ot 15 (mMin) go 25(max)

Wrorosas arrecranus

Wrorosas arrecraius NpoBoAUThCs B iepuoj ceccun | X cemectpa B popme  3auera.

IIpu npoBeneHun arrecrauun

OTBET Ha «OTJIMYHO» olleHnBaeTcs B 30 6asios;

OTBET Ha «XOPOILIOY» OIlEHWBaeTcs oT 25 1o 29 6aos;

OTBET Ha «YJIOBJIETBOPUTEILHOY» orleHuBaercs oT 20 1o 246aina;

OTBET Ha «HEYJIOBJICTBOPUTEIBHOY OllcHUBaeTCst HUKe 20 GaioB.

Takum 00pa3oM, MaKCMMaJIbHO BO3MOXKHAsI CyMMa 0aJlIOB 3a BCE BH/IbI yIEOHOI IesiTeNnbHOCTH cTyieHTa 3a | X cemecTp o
muciumuHe  coctapisier 100 6anios.

Tabnuua nepecyera MOTY4SHHON CTYACHTOM CYMMBbI 0alIOB 10 JucHUIUTHHE «OCHOBBI IETIONPOU3BOACTBA B CYA€0OHO-3KCIEPTHOM
JIESITEIBHOCTH» B OLICHKY (3auer):

60 6amoB u Gosee «3auteHo» (Tpu HenudepeHIMPOBaHHOM OLICHKE)

MeHbIe 60 0alIoB «HE 3aYTEHO»

60 6amoB u Gosee «3aureHo» (Tpu HenudepeHIIMPOBAHHOM OLICHKE)

MeHbIe 60 0alIoB «HE 3aYTEHO»




TocynapcTBeHHOE 06pasoBaTesibHOe yupeXaeHue
BbICLLIEr0 NMpoeccuoHa/IbHOro o6paszoBaHnA
KbIprbi3cko-Poccuiicknii CnaBAaHCKWi YyHUBEPCUTET
nmeHn nepsoro MpesngeHTta Poccuiickoin ®epepaunn 6.H. EnbuyHa

PeueH3una
Ha pabouyuve nporpaMmmbl AUCLUNIVH
OCHOBHOI NpoeccnoHasibHO 06pasoBaTe/ibHOM NporpaMmmbl No cneymasibHocTy 40.05.03
P®d, 530002 KP CypebHas akcrnepTmsa

CocTtaButenu:
1. poueHT bekeweBal.y.
K.F0.H., goueHT Kacbimos T.4.
K.F0.H., CT. npenogasatesib ThbiHbIOeKoB H.T.
K.3.H., CT. npenogasartens MNMogonsckuii .B.
CT. npenogasatesib MutpodgaHos K.I1.
CT. npenopasaress byxos B.A.
CT. npenogasatens KOngaies P.P.
CT. npenojasatenis Hemnposckas A.A.

©NOUA LN

PeLeH3eHTbI:

HauvanbHuk otgena 3KC MB/ Kbiprbi3ckoi Pecny6nmku, NOKOBHUK MUANLUK A3bIra/ines
PycnaH LLlaino6ekoBuny

[.10.H., npoeccop Tyrenbbaesa bepmeTta MannesHa

Pa6oune nporpammbl ancumnnnH, gopmupytowmne ONMK u MK, SBNSHOTCS YaCTbHO OCHOBHOM
npogeccroHasIbHOM 06pa3oBaTesIbHOM NPOrpaMMbl BbICLLEr0 NPOgeCCMOHa/IbHOr0 06pa3oBaHms
no cneuynansHocth 40.05.03 PP, 530002 KP CypaebHas akcnepTmsa

Pabouve nporpammbl AUcUMnanH, popmupytowme OMK un MK, MeroT YeTKyo CTPYKTYpY
N BKJIIOYAET BCe HEOOXOANMbIE 3/IEMEHTbI:

HaMMeHoBaHue OUCUUMINHGI,

LenIn OCBOEHUS AUCUUM/INHDI,

yKa3aHune MecTa AUCUUNAnHBI B CTpyKType ONOIT;

KoMneTeHUuM  obyuvatowierocs, (opmupyemble B  pe3ysibTate  OCBOEHUS
AVCLUMNIVHBI C NNaHUPYeMbIMU pe3y/ibTataMmy 00y4YeHUs Mo YPOBHSAM;

nepeyeHb NJaHUPYeMbIX pe3ybTaToB 06YYeHUSA N0 AUCUUMNIINHE, COOTHECEHHbIX C
naaHupyembiMU pesynbTatamu ocsoeHus OlMOrT,;

CTPYKTYpa U cofep)kaHvie AUCUMMN/IVHBI, CTPYKTYpUpOBaHHOE Mo pasfjenam u
TeMaMm C yKasaHMeM OTBEAEHHOI0 Ha HUX KOMMYeCcTBa akafeMNYeCcKMxX YacoB Mo BUAAM YUYEOHbIX
3aAHATUIN;

(DOHA OLIEHOYHbIX CPeACTB, BK/IOYAKOWMA B CebA KOHTPOJSIbHble BOMPOCHI U
3alaHnA NMPOMEXYTOYHOro KOHTPONA (418 MPOBEPKM YPOBHeN O6Y4YeHHOCTU 3HaTb, YMETb U
BNafeTb); MepevyeHb BUAOB OLIEHOYHbLIX CPeACTB C MOSIHbIM - GaHKOM TEOPETUYECKUX W
NPaKTUYeCKMX 3afaHnin 418 NPOBEPKM TeKyLlel ycneBaemocTn (B TOM YMC/ie CamMOCTOATE/IbHOW
paboTbl);

nepeyeHb OCHOBHOW W [OMONHUTENbHOM Y4yebGHOW NuTepaTypbl, a Takke
METOANYECKNX Pa3paboTok;

nepeyeHb pecypcoB NHMOPMaLNOHHO-TENIEKOMMYHUKALMOHHOM cetn
«/IHTepHeT», HeOBX0AMMbBIX 4719 OCBOEHUSA AUCLUUMNIINHDI;



nepeyeHb WMHMOPMALMNOHHBIX TEXHOMOIMNA, UCNOMb3YEMbIX MPU OCYLLECTBIEHUM
06pa3oBaTenibHOro npotecca no AUCUMNANHE, BKIKOYas NnepeyveHb NPorpaMmMHOro o6ecrneyeHuns u
NHMOPMAaLNOHHbIX CNPaBOYHbLIX CUCTEM;

onucaHne MaTepuasibHO-TEXHUYECKON 6a3bl, HEOOXOAMMOW ON1A OCYLLEeCTBEHUS
06pa3oBaTenIbHOro npouecca No AUCLUMMINHE;

METOANYECKNE YKazaHWs [Ansi 0Oy4datollerocss Mo OCBOEHWKO  AMCLUMM/INHDI
(mopyns);

TEXHO/IOrMYECKME KapTbl AUCUUNNHBI.

Pa6boune nporpammbl avcunnnud, gopmupytowme ONMK u MK, cocTaBnieHbl NOrMYHO,
CTPYKTypa COOTBETCTBYeT MPUHLUMUNY eAUHCTBA TEOPETMYECKOro U MPAaKTUYECKOro oby4eHus,
pasfenbl BblAeneHbl ANAAKTUYECKN LiefiecoobpasHo. MNocnefoBaTelsHOCTL TeM, NMpea/iaraemblxX K
M3y4yeHUIo, Hampae/eHa Ha KayeCTBEHHOe YCBOeHWe Yy4yebGHOro matepuana. Bugbl
CaMOCTOATe/IbHbIX PaboT NO3BONAKOT 0606LNTL U YTyOUTL N3y4YaeMblli MaTepuan 1 Harpas/eHbl
Ha 3aKpernieHne yMeHUs rnoncka, HakonjeHns n 06paboTky MHopmauun.

No dopmupyemble
i HaumeHoBaH1e ANCLUNANHBI comnetenun 38 4acos
NH(OPMaLMOHHbIE TEXHOMOMN B CYAe6HO-
{ 3KCMEePTHO AeATeNbHOCTH OMK-4. 6 216
Teopusa cyae6HOM aKcnepTu3bl OnK-6, OrK-
2 7, OlK-8, 5 180
Ol1K-9.
Cyfe6Has oTorpadus 1 Buaeo3anmchb OrlK-6, OrK-
3 7, OlK-8, 12 432
OlK-9.
Tpaconorus n Tpaconornyeckas aKcrnepTMsa OlK-6, OlK-
4 7, OlNK-8, 12 432
OlK-9.
TeXHNKO-KPUMUHANNCTYECKas SKCMepTu3a OMK-6, OMK-
5 [OKYMEHTOB 7, OMNK-8, 10 360
OlK-9.
[JaKkTUnockonus 1 gaktunockonuyeckas akcneptnsa ONMK-6, OTK-
6 7, OlK-8, 5 180
OlK-9.
CoBpeMeHHble BUAbI KPUMUHAIMCTUYECKMX
> MK-1, NK-2
vccnefoBaHuii ' ’
! 3 MK-3, MK-4 31
OCHOBbI yripaBneHns B CyeOHO0-3KCMepPTHbIX
8 YHPEXAEHUAX MK-1, NK-2 3 108
KpUMWHaIMCTUYECKOE UCCMIei0BaHME BELLECTB,
vaTe . MK-1, MK-2,
9 pVanos v nsaenuii 3 108

MK-3, NK-4



Ne
n/n

10

12

13

14

15

16

17

18

19

20

21

22

HavmeHoBaHVe AUCUMNNHBI

3KcrnepTr3a MMKPOOOBHEKTOB

()CHOBbIKpMMMHaﬂMCTMHeCKOFO nccnenoBaHUA
OOKYMEHTOB

KpuMnHannctnyeckoe nccriegoBaHme BELLECTB,
MaTepuasioB 1 N3Lenni

MeToabl U cpeAcTBa CyAebHO-3KCNEPTHbIX
nccneaoBaHuii

TaKTnKa 06Hapy>XeHus1, hrKcaums 1 N3bATUs
[l0Ka3aTenbCTB

KpuMUHanucTnyeckas permcrpaums

O6ecne4veHne MHHOPMaLMOHHOK 6e30MacHOCTH

OpraHu3zaums peXxxrMma CEKPeTHOCTM

FabuTOoCKOMMA N NOPTPETHas 3KCNepTn3a

MoyepKoBeAEHNE N NMOYEPKOBEAYECKas IKCNepTm3a

CneumanbHas noarotoska (orHesas)

CypebHasa 6annnctmka n cyaebHo-6annmcTnyeckas
aKcnepTm3a

CypebHas aKcnepTn3a X0M04HOro 1 MeTaTe/lbHOro
OpYXKS

dopmnpyemble
KOMMeTeHun

MK-1, NK-2,
MK-3, NK-4

MK-1, NnK-2

MK-1, NK-2

MK-1, NK-2

MK-3, NK-4

MK-5

MK-5

MK-5

OrK-6, OrnkK-
7, OlNK-8,
OriK-9.
Or1K-6, OrK-
7, OlNK-8,
OrlK-9.
OrK-6, OrnkK-
7, OlNK-8,
OriK-9.

Or1K-6, OrK-
7, OlK-8,
OrK-9.

OrK-6, OrnkK-
7, OlNK-8,
OriK-9.

10

14

yacoB

72

72

108

144

144

72

72

72

360

504

72

252

180



TemaTnka n cofepXaHue BWIOB 3aHATUIA, (QOPMUPYIOLNX MPAKTUYECKME HAaBbIKM,
COOTBETCTBYET TPeOOBaHUAM K MPAKTUYECKOMY OMbITY U YMeHUsIM, O06ecrneynmBaroT OCBOEHUe
o6LLenpodeccoHasIbHbIX 1 NPOGECCUOHANIbHBIX KOMMeTeHUni. O6beM BpeMeHM JoCTaTOYeH A4Ns
YCBOEHMSA YKa3aHHOIo coepXkaHusa yyebHOro marepuvana.

AHanu3 pasgena paboumx nporpamm «MaTepunanbHO-TEXHUYECKas 6asa», MO3BOSSET
caenatb BbIBOA, YTO O6pa3oBaTe/lbHOE YyupeXk[eHue pacnosaraeT MaTtepuasibHO-TEXHUYECKO
6a30/, OTBeYaloLLleil CoBpPeMeHHbIM TpeboBaHMAM MOAFOTOBKWM CrELMAINCTOB, 0becrneynsBaeT
npoBefieHNe BCEX BWAOB N1abopaTOPHbIX PaboT M MPaKTUYECKUX 3aHATWUA, y4eBHON MPaKTUKW,
npefycMOTPEHHbIX MporpaMmmoi. [epeyeHb PEKOMEHAYeMOW OCHOBHOW W [OMONHUTENIbHOM
nuTepaTypbl  BK/OYaeT 0OLWefoCTYMNHble WCTOYHWKKW, W3[aHHble B MOC/efHee Bpems.
MepeuncneHHble IHTEPHET-PECYPChI aKTyaslbHbl U OCTOBEPHBI.

ABTOpaMy TpamoTHO onpefeneHbl (QOPMbl U MeToAbl KOHTPONSA, WCMNOMb3yeMble B
npouecce TEKYLLErO U MPOMEXYTOUYHOr0 KOHTPOS.

OCHOBHble  MnOKasaTe/M  OUEHKM  pe3y/nbTata  MO3BOMIAKT  AMArHOCTMPOBATH
chopmMpoBaHHOCTL cOOTBeTCTBYHOWMX ONMK n MK.

B kauyecTBe pekOMeHAauuWi M 3aMeyaHWA MOXXHO OTMETUTb criegytollee: 1. eXerogHo
BHOCUTb KOPPEKTUPOBKM B TEMATUKY LOK/I3[0B, 3CCe, pepeparos C yHETOM ObICTPO MEHAIOLLMXCA
peannii B NPaBOBOW cUCTEME; 2. N0 OTAeNIbHbIM AUCUUNIMHAM 06HOBUTbL OCHOBHYHO NIUTepaTypy.
MpeacTaBneHHble paboune nporpammbl AucunniavH, gopmupytowme OMK m MK, asnstowmecs
4acTb0 OCHOBHOW NMpPoeCcCMOHaIbHOM 06pa3oBaTe/IbHOM NPOorpaMMbl BbICLLENO
npodgeccroHabHOro obpasoBaHms no cneuynansHocTn 40.05.03 PP, 530002 KP CypaebHas
3KCnepTur3a cofepxKaresibHbl, UMetOT NPaKTUYECKYH0 HarnpaBieHHOCTb, BK/THOYaKT fOCTaTOYHOe
KO/INYECTBO Pa3HOOOpa3HbIX 3/IEMEHTOB, Harnpas/ieHHbIX Ha Pa3BUTME YMCTBEHHbIX, TBOPYECKUX
CMOCOGHOCTEN 00yYatOLLIMXCA.

B uenom, ykasaHHble Bbille paboune nporpammbl AUCLUNIVH, 06ecreynBatoT OCBOEHME
0o0yyalroLMXCa 3HAHUAMW, MNPaKTUYECKUMU YMEHWSAMU U HaBblKamMy  MPOMECCUOHAIbHOM
[eATeNlbHOCTU U MOTYT BbITb PEKOMEH0BaHb! K MCMO/Ib30BaHWUIO B y4ebHOM npoLecce.

Asbiranives PycnaH LLlainno6exkoBuy
HauvanbHuk otgena OKC MBJ KbIprbi3ckoi

Pecny6/MK1, NONKOBHUK MUTALIUN Moanwck
M.IM.
Tyrenob6aesa bepmera [anveBHa  f.10.H., Mopnuce

npodgeccop M.IM.



